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6 FAM 220 
 PERSONAL PROPERTY MANAGEMENT 

(TL:GS-53;  10-31-1997) 

6 FAM 221  SCOPE AND AUTHORITY 

6 FAM 221.1  Scope 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. These regulations prescribe policy, principles, responsibilities, and 
related requirements for management, accountability, utilization, mainte-
nance, and disposal of all personal property controlled by an establishment 
abroad of State, USAID, Commerce, or Agriculture. 

b. Direct requests, in writing, for interpretation of, clarification of, or 
exceptions to these regulations to the parent agency: 

(1) State:  Chief, Property Management Branch A/LM/PMP/BA/PM; 

(2) USAID:  M/AS/OMS; 

(3) Commerce:  International Trade Association U.S. and Foreign 
Commercial Services Property Accountability Officer Office of Planning; 

(4) Agriculture:  Property Management Division. 

6 FAM 221.2  Delegated Responsibilities 

(TL:GS-53;   10-31-1997) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The Director, Program Management and Policy (A/LM/PMP) for 
State and the Director, Administrative Services (M/AS/OD) for USAID are 
the designated agency Property Management Officers (PMOs) for agency-
wide issues. 

b. The head of the establishment at each post shall ensure that 
property management responsibilities are included in the job and work re-
quirements of those post employees involved in property management 
functions. 

Rating and reviewing officers will address these responsibilities as part of 
the normal Performance Evaluation process. 
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c. A sound internal control system must ensure that no one individual 
is in the position to control all aspects of any transaction affecting the re-
ceipt, storage, or disposition of expendable or nonexpendable personal 
property. In the absence of a desired separation of duties, the APO shall 
conduct management reviews at least twice a year. Duties which are to be 
separated whenever possible are procurement, receiving, payment, prop-
erty record keeping, and conduct of physical inventories. 

6 FAM 221.2-1  Property Management Officer (PMO) 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The PMO must be a U.S. citizen. Functional responsibility for the 
PMO is inherent in the positions of the administrative officer or the USAID 
executive officer. Therefore, the head of each establishment abroad shall 
designate, in writing, the incumbent of one of those positions to serve as 
PMO. At small posts not having these positions, the principal officer will 
serve as the PMO. At posts where USAID participates in a Joint Administra-
tive Operation (JAO), the executive officer, or the principal officer, if no ex-
ecutive officer, shall always retain PMO responsibility for all USAID prop-
erty. 

b. The PMO is responsible for all functions of property management 
and is authorized to delegate to other U.S. citizen officers, preferably mem-
bers of the PMO's staff, responsibility for the following property manage-
ment day-to-day activities: 

(1) Ordering; 

(2) Receiving; 

(3) Storage; 

(4) Utilization; 

(5) Accountability; 

(6) Standardization; 

(7) Maintenance and repair; 

(8) Inventorying; 

(9) Disposal; and 

(10) Settling disputes about property control. 

c. Vacating any delegated position for these functions automatically 
causes responsibility to revert to the PMO. 
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6 FAM 221.2-2  Accountable Property Officer (APO) 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The APO must be a U.S. citizen direct-hire employee designated 
in writing by the PMO; however, at a small post not having a general ser-
vices officer to serve as APO, the PMO retains APO operational responsi-
bilities or may designate a U.S. citizen contract or FSN general services 
specialist to serve as APO if they are under the direct supervision of the 
administrative officer or executive officer. 

b. The APO is responsible for: 

(1) The custody, care, and safekeeping of all property under control of 
the post; 

(2) The maintenance of all required property records; 

(3) The accomplishment and reconciliation of physical inventories and 
the certification of inventory reports; 

(4) The preparation of survey reports of shortages or damages and 
the forwarding of such reports to the PMO for approval or referral to the 
Property Survey Board; 

(5) The preparation of property reports required by the parent agency; 

(6) The approval of requisitions for procurement of personal property; 

(7) The conduct of semi-annual utilization surveys to insure that prop-
erty is correctly assigned and cared for and to identify unneeded property 
for reassignment or return to stock. A memorandum to the file is prepared 
confirming that a survey was taken and the date taken; 

(8) The conduct of periodic, unannounced spot counts of expendable 
and nonexpendable property in warehouses to verify property records. Dis-
crepancies between property records and physical count must be recon-
ciled; 

(9) The periodic review of cupboard stock issues; and 

(10) The supervision and training of personnel to whom the aforemen-
tioned duties are delegated. 
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6 FAM 221.2-3  Property Disposal Officer (PDO) 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The PDO must be a U.S. citizen officer designated, in writing, by 
the PMO and should be an official other than the APO. However, at a small 
post where it is not possible to designate a PDO or where the APO is not a 
U.S. citizen direct-hire employee, PDO responsibilities remain with the 
PMO. 

b. Although the PDO is generally responsible for the activities indi-
cated below, in situations where it is not possible for the PDO to become 
generally involved with routine administrative detail (e.g., preparation of 
disposal documents, making arrangements for sales, etc.), the PMO may 
delegate responsibility for these actions to the APO, except in those in-
stances where an exception has been granted (see 6 FAM 221.2-2). For in-
ternal control purposes and to satisfy separation of duties requirements, 
however, the PDO must be a witness to key disposal activities such as 
those on sale day (e.g., cash payments and the issuing of bills of sale), and 
ensure that proper disposal related entries are made on the Form OF-132, 
Property Disposal Authorization and Survey Report. 

c. Generally, the PDO is responsible for: 

(1) Selecting the most advantageous method of disposal of personal 
property as authorized by the completed Form OF-132, Property Disposal 
Authorization and Survey Report, or USAID Form 5-73, NXP Disposal Re-
cord, for USAID missions, in accordance with these regulations; 

(2) The preparation, maintenance, and distribution of pertinent re-
cords and liaison with related activities, particularly fiscal and property re-
cords sections; 

(3) The execution of bills of sale or other documents which may be 
necessary to transfer title of the property; 

(4) Adherence to local laws, and tax regulations; 

(5) Securing property during the sale process and effecting prompt 
removal after disposal; 

(6) Ensuring correct deposit of sales proceeds; and 

(7) The training and supervision of personnel to whom the aforemen-
tioned duties are delegated. 
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6 FAM 221.2-4  USAID Controller 

(TL:GS-53;   10-31-1997) 
(USAID Only) 

The USAID controller is responsible for the establishment of procedures 
required to provide U.S. dollar and Trust Fund monetary accounting control 
for nonexpendable USAID-owned property pursuant to USAID financial 
management regulations. 

6 FAM 221.2-5  USAID Regional Inspector General 

(TL:GS-53;   10-31-1997) 
(USAID Only) 

a. USAID/IG personal property will be funded from RIG/Audit funds 
for audit personnel and from IG/SEC for physical security equipment. 

b. The USAID executive officer, or U.S. Embassy general services 
officer where there is no USAID Executive Officer (but ICASS or other 
agreement is in place), conducts the annual inventory and forwards it to 
M/AS/OMS for entry into the overseas property accounts. 

c. Inventory records submitted by posts shall reflect ownership of 
"RIG/A" or "IG/SEC" separately. 

6 FAM 221.2-6  USAID/AIG/SEC 

(TL:GS-53;   10-31-1997) 
(USAID Only) 

The Assistant Inspector General, AIG/SEC, serves as the PMO for se-
curity property issued to posts abroad; however, the USAID executive offi-
cer is accountable for security property in stock or in use at post. 

6 FAM 221.2-7  Regional Housing and Urban Development Offices 
(RHUDO) 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The RHUDOs approve acquisitions of Housing Investment Guarantee 
(HG)-funded office and residential furniture and equipment; approve dis-
posal actions; and ensure that annual inventories are conducted and fo r-
warded to M/AS/OMS and that proceeds of the sale of HG-funded vehicles 
and property are returned to the Housing Investment Guarantee fund. 
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6 FAM 221.2-8  Office of Foreign Disaster Assistance 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Property acquired with disaster assistance funds is USAID personal 
property. The Office of Foreign Disaster Assistance is responsible for its 
procurement, storage, management, accountability, and release from 
stockpiles. Regulations governing disaster assistance property are con-
tained in ADS 251, International Disaster Assistance, OFDA interim Policy 
Cable 225002 dated 10/24/1996, and financial management regulations. 

6 FAM 221.2-9  Officers Separately Funded From USAID 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Senior officers of RHUDO or any other office (excluding RIG) at post 
separately-funded from USAID may authorize commingling, common-issue, 
and single account records of household and/or office furnishings with 
those of the USAID mission at post, provided that such an agreement is in 
writing and is signed by the USAID PMO and the senior officer of the sepa-
rately-funded agency at post. RIG property is not funded through USAID; 
therefore, all USAID RIG property must be identified, marked, and recorded 
separately from USAID OE-funded property. 

6 FAM 221.2-10  Employee 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Each employee is responsible for the proper care, custody, and effec-
tive use of U.S. Government property issued for the employee's use and 
may be held liable for the property if it is stolen, damaged, lost, or destroyed 
as a result of negligence, improper use, or willful action on the employee's 
part. If a contract employee is involved, refer to FAR 45.504. The employee 
is responsible for promptly bringing to the attention of proper personnel the 
need for property service or repair. Employees to whom property is as-
signed shall ensure that repairmen are authorized to remove property from 
the building for repairs before releasing property to them. Employees shall 
inform office supervisors when it is necessary for the property to be re-
moved so that a property pass can be obtained. 
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6 FAM 221.3  Compliance With Property Management 
Regulations 

6 FAM 221.3-1  Compliance Monitoring 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Compliance with regulations shall be monitored through the 
means stated below: 

(1) Regulations Compliance Report (Form FS-582, Property Man-
agement Report, Part B); 

(2) Vulnerability Assessments as directed by the Department's Man-
agement Control Program Coordinator (FMP/FM/PAE); 

(3) Inventory certification (Part A of Form FS-582, Property Manage-
ment Report, see 6 FAM 229.1); 

(4) On-site property management reviews by the Property Manage-
ment Branch (A/LM/PMP/BA/PM); and 

(5) Office of the Inspector General visits. 

b. Evidence of noncompliance with property regulations will be 
brought to the attention of the agency PMO. 

6 FAM 221.3-2  Compliance Enforcement 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Notification to Post of Noncompliance:  The agency PMO, the Di-
rector of the Office of Program Management and Policy (A/LM/PMP) shall 
notify post PMOs of any instance of noncompliance detected through the 
monitoring process. Upon receipt of this notice, the PMO at post must initi-
ate immediate remedial action, and, within 60 days, report actions taken to 
the agency PMO. A copy of the report of action taken shall also be sent by 
the post to the executive director of the regional bureau or the Bureau of In-
ternational Organization Affairs (IO), as appropriate. If the report is not re-
ceived in A/LM/PMP within 60 days, the post is subject to penalties stated 
in 6 FAM 221.8-2, paragraph c. 

b. Notification to Management of Noncompliance: 

(1) A/LM/PMP sends to post PMOs copies of its notifications of non-
compliance which shall be sent to the regional or IO bureau executive direc-
tor, as appropriate; and 
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(2) Refer repeated or serious instances of noncompliance, failure to 
take remedial action, or false certification to either the annual regulation 
compliance questionnaire or the Certification of Inventory Reconciliation, to 
the appropriate bureau Assistant Secretary by the Assistant Secretary for 
Administration for appropriate disciplinary action. 

c. Penalties for Noncompliance: 

(1) For Posts:  The Chief of Mission direct the post Budget and Fi-
nance officer to withhold ICASS funds for the acquisition of nonexpendable 
personal property until deficiencies are corrected; and 

(2) For Individuals:  Administrative action as described in 3 FAM. 

6 FAM 221.4  Definitions 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Accountable Property: 

(1) State: 

(a) Nonexpendable personal property, in use, with an acquisition cost 
of $1,500 or more; 

(b) All expendable and nonexpendable personal property in storage, 
regardless of cost; 

(c) Nonexpendable residence furniture and equipment, regardless of 
cost; 

(d) Serially numbered office equipment with an acquisition cost of 
$500 or more; 

(e) Leased property, regardless of cost; and 

(f) Accountable property on loan. 

(2) USAID: 

(a) All nonexpendable residential furniture and equipment regardless 
of cost or location; 

(b) All other nonexpendable personal property items costing $100 or 
more exclusive of shipping, packing, and storage costs; 

(c) Any expendable stock inventory in stockroom or nonexpendable 
property in warehouse; and 
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(d) Any leased or borrowed nonexpendable property regardless of 
cost. 

b. Acquisition Cost. The acquisition cost of personal property is the 
cost of the item plus any transportation charges, handling and storage 
costs, labor and other direct or indirect production costs (for goods pro-
duced or constructed), and outside services for designs, plans, or specifica-
tions, billed from sources other than the vendor. 

USAID Only:  See 6 FAM 225.1-1, paragraph b, which applies to recording 
acquisition cost. 

c. Administrative Property. Basic common-use furniture, furnishing, 
and equipment (including residence property) usually available through 
normal supply channels (e.g., desks, chairs, office machines, sofas, beds, 
refrigerators, etc.). 

USAID Only:  See 6 FAM 225.1-1, paragraph b, which applies to recording 
acquisition costs. 

d. Board of Survey. A board appointed to review cases involving 
missing, damaged, or destroyed U.S. Government property. 

e. Capitalized Personal Property. Nonexpendable personal prop-
erty that has an invoice cost of $25,000 or more and an estimated service 
life of two years or longer must be capitalized and reported in the agency's 
financial statements. All State vehicles are capitalized property, regardless 
of cost. 

USAID Only:  Vehicles with a basic acquisition cost of under $25,000, in-
cluding shipping costs, are not capitalized. 

f. Cupboard Stocks. Expendable supplies located in office supply 
cabinets or the like (not in a secure supply room) which are maintained to 
meet normal requirements usually not to exceed a 30-day period. Parts are 
not included in the cupboard stock category. 

g. Expendable Personal Property. Property which, when put in use, 
is consumed, loses its identity, or becomes an integral part of another item 
of property. Examples are:  office supplies, automobile tires, machine parts, 
and desk trays. 

h. Fair Market Value. The monetary value that an agency could rea-
sonably expect to receive for an asset in a current sale between a willing 
buyer and a willing seller other than in a forced or liquidation sale. 
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i. Foreign Excess Personal Property. Property located in a foreign 
country, and under the control of a Federal agency or designee, no longer 
needed locally, and determined by the head of the agency that it is no 
longer required by the agency elsewhere. Establishments abroad are not to 
use the word "surplus" on disposal documents because this term is re-
served for GSA use. 

j. Hazardous Property. Material consisting of explosives, flamma-
bles, corrosives, combustibles, oxidizers, poisons, toxins, sources of ioniz-
ing radiation or radiant energy, biologicals and radiologicals, magnetics, 
and compressed gasses, which, because of their nature, are dangerous to 
store or handle, and present real or potential hazards to life and/ or prop-
erty. 

k. International Cooperative Administrative Support Service 
(ICASS). ICASS is a customer-driven, voluntary interagency system for 
managing and funding administrative support services abroad; gives posts 
the authority to determine how services are delivered at what cost and by 
whom; has customer service standards established by the post, with the 
service provider formally accountable to the customer; and incorporates a 
full cost recovery system through a no-year working capital fund. 

l. Inventory. A physical count performed to determine the on hand 
quantity of an item or group of items. 

m. Invoice Cost. The total of the amount paid to the vendor, includ-
ing related costs such as transportation or installation, if included on the 
vendor's initial invoice. 

n. Nonexpendable Personal Property. Property such as furniture, 
office machines, ADP equipment, and communications equipment, which is: 

(1) Complete in itself; 

(2) Does not lose its identity or become a component part of another 
item when used; and 

(3) Is of a durable nature with anticipated useful life of over two  years. 

o. Personal Property. Personal property includes such items as ve-
hicles, furniture, equipment, supplies, appliances, and machinery. It refers 
to all property not otherwise classified as land, land improvement, buildings, 
and structures that are normally referred to as real property. 

p. Program Property. Specialized property associated with a unique 
program where the overall management and technical expertise are con-
trolled by a single bureau or agency and which is generally funded by that 
bureau or agency (e. g., motor vehicles, communications equipment, and 
security equipment). 
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q. USAID Only:  Program-Funded Property. Property, distinct from 
OE-funded property, which is procured for the achievement of a Strategic 
Objective with funds of a USAID activity or project. When title for this prop-
erty is vested in USAID, and it is in USAID custody, USAID inventory re-
cords shall indicate the funding source. 

r. Purchase Price. The cost paid to a vendor in exchange for an 
item of property, exclusive of shipping, packing, and storage costs. 

s. Receiving Report. A record that ordered materials were received. 
This may take the form of a Form OF-127, which is minimally required in 
the event of a multiple-part shipment, or a handwritten notation on the ac-
quisition document, where the order is received in a single shipment. Re-
ceiving reports must be in English, indicate the item cost in U.S. currency, 
and have any damage or discrepancies noted. 

t. Reconciliation. Action taken to rectify discrepancies between the 
physical inventory and accountable property records. 

u. Replacement Property. Replacement property is any personal 
property for which there is a continuing need on a worldwide basis by the 
parent agency, such as office furniture and equipment; household furniture, 
furnishings, and equipment; motor vehicles and automotive spare parts; 
tires and any other property having a continued general use. The proceeds 
of sale of replacement property are used to purchase similar property. Re-
placement property is not declared excess by the post except as noted in 6 
FAM 227.1-2. 

v. Salvage. Personal property that has some value in excess of its 
basic material content, but which is in such condition that it has no reason-
able prospect of use and its repair or rehabilitation is impractical. 

w. Scrap. Material that has no value except for its basic material con-
tent. 

x. Standardization. The selection of a specific brand(s) of technical 
equipment to the exclusion of other brands when it can be established that 
such action is necessary and in the public interest. 

y. Stock Control Records. Property records which identify the kind 
and quantity of expendable and nonexpendable property in the warehouse 
available for issue to post activities. 

z. USAID Only:  Trust Fund Property. Property purchased with 
USAID Trust Funds , to be used only for USAID activities, and accounted in 
inventory records in the same manner as, but separately from, USAID OE 
funded personal property, and which reverts to the host country upon dis-
posal. 



6 FAM 220 Page 12 of 69 

6 FAM 221.5  Authorities 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The authorities are found under: 

a. 22 U.S.C. 2656, 2670(a), 2700, and 3927; 

b. 31 U.S.C. 1344; 

c. General Accounting Office Policy and Procedures Manual for 
Guidance of Federal Agencies, Title 2, Chapters 1, 2, 3, 4, and Appendices 
I and II.; 

d. Federal Property and Administrative Services Act of 1949, as 
amended; 

e. State Basic Authorities Act of 1956, sections 3(a) and 28, as 
amended; 

f. Foreign Assistance Act, as amended, sections 636 a (5) and (9), 
(22 USC 2396 (a) (5) and (9)); 

g. USAID annual appropriation acts; 

h. 31 U.S.C., Chapter 35, Subchapter II, Subsections 3512(a) and 
(b); and 

i. 40 U.S.C., Chapter 10, Subchapter II, Subsections 481(c), 483(b) 
and (c), 484(c) and Subchapter III, Section 511 and Subsection 514(b). 

6 FAM 222  REQUIREMENTS PLANNING AND 
USE 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Implementing procedures can be found in 6 FAH-1 H-222. 

b. It is the objective of the U.S. Government that property acquisition 
be limited to the quantity and quality necessary for effective and efficient 
operations. Property shall not be acquired unless a bona fide need exists. 
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6 FAM 222.1  Property Analysis and Management 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Immediate and long-range planning shall include the requirements for 
new or replacement property. The APO shall keep the PMO fully informed 
of proposed program and staffing needs. In turn, the PMO is responsible for 
verifying the analysis of needs directly with the responsible operating offi-
cers. 

6 FAM 222.2  Use Standards 

6 FAM 222.2-1  Office Furniture 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Office furniture shall be limited to the least expensive furniture that 
meets minimum requirements and shall not be upgraded solely for appear-
ance or decor. 

b. Executive, middle-management, and general use office furniture, 
as designated by GSA, or equivalent furniture if procured from other than 
GSA sources, shall normally be assigned as follows: 

(1) Executive furniture for officers grade FS-1 and above; 

(2) Middle management for officers in grades FS-02 and FS-03; and 

(3) General office furniture for all other employees. 

c. Furniture not assigned in accordance these standards shall be re-
assigned before additional or replacement furniture is acquired. 

d. The quantity of furniture shall be the minimum necessary to meet 
requirements. 

6 FAM 222.2-2  Typewriters 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Employees shall share, to the extent practical, typewriters that are not 
used regularly. 
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6 FAM 222.3  Replacement Standards 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Minimum replacement standards for equipment and furniture shall 
be followed by establishments abroad whenever possible. They may be 
modified or adjusted to reflect local conditions which may affect life expec-
tancy such as excessive sand or dust, temperature extremes, high humid-
ity, power fluctuations, etc. Consideration may also be given to the availabil-
ity, cost, and quality of local repair facilities. If variance from the standards 
is necessary, a policy memorandum explaining the circumstances and rea-
sons for the change and containing alternative standards to be used, shall 
be maintained on file in the property office. 

b. Electronic office machines such as calculators, accounting ma-
chines, cash registers, and dictating equipment, (excluding word processors 
and other ADP equipment), may be replaced after the expiration of the war-
ranty period if the estimated one-time repair cost exceeds 80 percent of the 
replacement cost of a comparable new model. 

c. Office machines may be replaced under the following conditions, 
provided a written justification supporting such replacement is retained in 
the procurement files: 

(1) Where there is a continuing history of breakdowns with a corre-
sponding loss of productivity through downtime; 

(2) When the cumulative repair costs on a machine appear to be 
excessive; 

(3) When repair parts are not available, causing excessive downtime; 
or 

(4) When a machine lacks essential features required in the perform-
ance of a particular task which is continuing in nature. 

d. Where adequate local repair facilities are available, furniture (of-
fice, household, and quarters) shall not be replaced unless the estimated 
local cost of repair or rehabilitation, including transportation costs, exceeds 
75 percent of the cost of a new item of the same type and class. (The cost 
is to be based on the prices of similar items in the GSA Supply Catalog, ap-
plicable Federal Supply Schedules, or the lowest available market price.) 
An exception is made when the rehabilitation at 75 percent or less of the 
cost of a new item would not extend the item's useful life for a period com-
patible with the cost of rehabilitation, or where the furniture does not ade-
quately meet continuing requirements. 



6 FAM 220 Page 15 of 69 

6 FAM 222.4  Use 

6 FAM 222.4-1  Preventive Maintenance and Repair 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  Preventive Maintenance 

a. Machines and appliances shall be cared for in accordance with the 
manufacturer's recommendations. 

b. It may be more cost effective to arrange servicing on a per-call ba-
sis. The determination as to whether equipment is to be serviced by the use 
of maintenance contracts or per-call arrangements shall be made after 
comparison of relative costs affecting specific types of equipment based on 
the following considerations: 

(1) Standard of performance required; 

(2) Degree of reliability needed; 

(3) Daily use; and 

(4) Age and performance of machine. 

(B)  Repair 

a. The APO shall ensure that a system is established to document 
requests for repair of personal property and to capture data necessary for 
updating maintenance records. (State activities are required to maintain re-
cords only for property with an acquisition cost in excess of $25,000, as well 
as all motor vehicles regardless of cost.) 

b. When it is necessary to have the repair work done by a commer-
cial repairman, authorization to place the request with a commercial source 
shall be restricted to an individual authorized in writing by the maintenance 
officer or the APO. 

6 FAM 222.4-2  Property Loans 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Property may be loaned to other U.S. Government agencies, to 
U.S. Government employees, to commissary/mess/recreational facilities, to 
U.S.-sponsored schools abroad, and loans may be made to local govern-
ment sources and private organizations, which support diplomatic pro-
grams; however, all loaned property must be accounted for during the an-
nual inventory process. USAID loans to employee-operated facilities must 
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comply with regulations contained in USAID ADS Chapter 534. Loans of all 
property (either accountable or unaccountable) must be properly docu-
mented and approved by the PMO. Loans of more than 90 days also re-
quire the approval of the PMO. A definite loan period shall be established, 
and loans, generally, shall not exceed 90 days. All loans shall be promptly 
reviewed at the end of the loan period and, if a loan extension is requested, 
it shall require the same approval process as the original loan request. The 
return of property loaned to an employee must be verified during the pre-
departure clearance process. 

b. Special Loans. The PMO may authorize a loan not to exceed one 
year in exceptional circumstances if the loan would be of prime importance 
to a Public Diplomacy program. The termination date must be specified in 
the loan agreement. The agreement should provide for preventive mainte-
nance and supervisory checks at suitable intervals. If it is to the post's ad-
vantage to renew a special loan, arrangements should be made to substi-
tute like equipment bearing different serial and barcode numbers. A grant in 
accordance with A/OPE policy may be more appropriate when long-term 
usage is required, if the borrower qualifies as a grantee. The granted prop-
erty is then removed from the inventory. 

c. New property shall not be bought while similar property is on loan. 

d. USAID or USAID/IG Property:  See ADS Chapter 534 on this sub-
ject. The principal officer or RIG/A shall authorize loans of property to other 
agencies in excess of 90 days. RIG/A shall authorize loans of security 
equipment; the USAID principal officer shall authorize loans of other USAID 
property. 

6 FAM 222.4-3  Privately-Owned Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The loan of private property to the U.S. Government for use is not 
prohibited; however, when it is administratively determined by the post to be 
clearly in the interest of the U.S. Government, the loan must be formalized, 
setting forth the responsibilities of the U.S. Government and the lender. The 
U.S. Government's responsibility may not go further than ordinary protec-
tion and upkeep. If the owner requires insurance as a condition of the loan, 
the post should seek advice from the appropriate parent agency. 

b. The post has accountability for such property and shall maintain 
property records, and conduct and reconcile physical inventories in accor-
dance with regulation. 
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6 FAM 223  PROPERTY RECEIPT 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Implementing procedures can be found in 6 FAH-1. 

6 FAM 223.1  General 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The PMO shall designate, in writing, an employee to serve as re-
ceiving clerk. 

b. The receiving clerk shall promptly inspect all property delivered to 
post as to quantity, quality, and condition, and to ensure that the property is 
in accordance with the terms and specifications of the acquisition docu-
ment. 

6 FAM 223.2  Receiving Areas 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The receiving activities of each establishment abroad shall be central-
ized. However, the PMO's designation of a central receiving area does not 
preclude receiving and inspection at other areas. When sub-receiving areas 
are designated, written operating procedures shall include a method of in-
forming the central receiving area of all receipts. 

6 FAM 223.3  Receiving Responsibility 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The receiving clerk is responsible for the receipt and inspection of 
all property and the preparation and distribution of receiving reports. 

b. State Only:  If receiving is done on a contract basis, the contractor 
may perform the inspection and receiving functions but is not authorized to 
sign the receiving report accepting the property on behalf of the U.S. Gov-
ernment. Acceptance of property on behalf of a Federal Agency is an inher-
ently governmental function that is to be performed only by officers and 
employees of the U.S. Government. 

c. USAID Only:  For purposes of receiving, USAID considers per-
sonal services contractors to be U.S. Government personnel and, as such, 
they may perform all receiving duties, including signing receiving reports. 
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6 FAM 223.4  Receiving Files 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The receiving clerk shall provide copies of acquisition documents to the 
appropriate receiving area to establish a pending order file. Completed cen-
tralized receiving files shall be established at the central receiving area. 

6 FAM 223.5  Receiving Action 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. When the total quantity of an order is received in a single delivery, 
the acquisition document may be signed and dated and used in lieu of the 
Form OF-127. In this event, property numbers and serial numbers are re-
corded on the acquisition document. If a partial delivery is made, a Form 
OF-127, Receiving and Inspection Report, must be prepared. When a sub-
receiving area has been established, the individual assigned to perform re-
ceiving duties at the sub-receiving area will prepare and sign the receiving 
report/Form OF-127 (as appropriate). Receiving reports must be prepared 
in English, and the item cost must be indicated in U.S. currency. Any dam-
age or other discrepancies shall be noted on the Form OF-127. 

b. Establishments abroad using the Nonexpendable Property Appli-
cation (NEPA) shall immediately label accountable nonexpendable property 
(except property recorded in a group record file) with a property number. 

6 FAM 223.6  Post-Receiving Actions 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Shipment discrepancies shall be documented and, as appropriate, a 
claim filed. Action on discrepancies shall be prompt. 

6 FAM 223.7  Warehousing and Storing Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The PMO shall establish conditions to provide for an efficient, secure, 
and economical warehousing operation. Where it is necessary to store and 
warehouse property at the establishment abroad, the PMO shall implement 
an efficient and economical warehousing program with written procedures 
for handling and storage of property. Special consideration shall be given to 
the following: 
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(1) Secure and/or controlled areas shall be provided for storing ex-
pensive equipment and supplies subject to theft or deterioration; 

(2) In a joint warehousing operation, care shall be taken to identify the 
property belonging to different agencies; 

(3) Firebreak wall and isolated storage shall be provided for highly 
flammable materials, such as paints and fuels; 

(4) Proper shelving and/or racking is used for expendable and nonex-
pendable property; 

(5) Proper materials handling equipment is used; 

(6) The building shall be properly ventilated; and 

(7) Proper overall safety and security procedures are established. 

6 FAM 224  CONTROL OF PERSONAL 
PROPERTY 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Implementing procedures can be found in 6 FAH-1. 

b. The PMO must establish procedures which reasonably ensure that 
all personal property for which an establishment abroad is responsible be 
controlled as prescribed in this regulation. 

6 FAM 224.1  Accountability 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Accountability is that control exercised through record keeping. Prop-
erty accountable records shall be maintained on expendable and nonex-
pendable stock inventory and on nonexpendable property in use, which 
meets the accountability criteria prescribed in this regulation. 

6 FAM 224.1-1  Criteria for Accountability 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. State Only:  Property records shall be maintained on all nonex-
pendable personal property in use with an acquisition cost of $1500 or 
more. However, records for the following types of property must be main-
tained regardless of cost: 
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(1) All expendable and nonexpendable property in stock which in-
cludes bulk fuels; 

(2) Excess property being held in the warehouse pending its final 
disposition; 

(3) Nonexpendable residence furniture and equipment; 

(4) Serially-numbered equipment with an acquisition cost of $500 or 
more; 

(5) All leased property; 

(6) Property which is sensitive by nature and attractive for personal 
use, as identified by the PMO; 

(7) Coupons used for the purchase of motor vehicle fuel; and 

(8) Vehicle repair and maintenance parts and supplies. 

b. USAID Only:  Inventory records must be kept on all accountable 
property (see USAID accountable property definition in 6 FAM 221.4), and 
all capitalized property (see 6 FAM 221.4) whenever such property is titled 
with or is in the custody of USAID. Records shall indicate ownership by 
funding source (OE, Trust Fund, program-funded, RIG/A, IG/SEC, OFDA, 
etc.) Report this inventory annually to M/AS/OMS. 

6 FAM 224.1-2  Program Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Program property is accounted for by the funding organization. 

b. State Only:  When program property is centrally accounted for 
and controlled by a headquarters office or bureau, the PMO shall delegate 
custodial responsibility to an officer at post for such property. Custodial re-
sponsibility for security and communications equipment is inherent in the  
role of the security officer and communications officer. The custodial officer 
shall be responsible for the conduct of physical inventory at the post and for 
coordinating reconciliation with the controlling office or bureau. If supple-
mental property records are maintained at the local level, these records 
shall be reconciled to agree with the central property records. 

c. USAID Program Funded Property: 

(1) Unless otherwise governed by the Trust Fund Agreement, all non-
expendable property purchased with trust funds shall be controlled in the 
same manner as USAID-owned property, except that the property is 
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marked to show that it is trust fund property, and separate accountability re-
cords are kept; and 

(2) U.S. Government property in the custody of a USAID contractor is 
controlled and maintained in accordance with the provisions of the contract 
or as specified and approved by the contracting officer. When USAID con-
tracts are completed and USAID assumes title and custody of the program-
funded property from a contractor, a receiving report shall be made and the 
items posted to the USAID inventory. See 6 FAM 227.1-7 for USAID con-
tractor property. 

6 FAM 224.1-3  ADP or Word Processing Equipment 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

All non-tempest ADP and word processing equipment, regardless of 
funding source, shall be considered administrative property and accounted 
for on post's property records. 

6 FAM 224.1-4  USAID Software Accountability and Disposal 

(TL:GS-59;   10-01-1999) 
(USAID Only) 

a. Software, as an intangible property, presents some special con-
siderations for property management and accountability. Bar coding of ac-
countable software may be recorded in a binder containing a page for each 
accountable software license. In no event are missions to abrogate copy-
right licenses for software items. The following accountable standards apply 
only to USAID software in the custody of missions: 

(1) Pre-loaded software:  Operating system and software suites 
which come preloaded on equipment shall be entered on inventory only 
when they are priced separately from the equipment they reside on, and 
when that price is over $100. Non-priced pre-loaded software and any pre-
loaded software priced at less than $100 shall be treated as expendable 
property. 

(2) Stand-alone packages:  Once issued, stand-alone software 
packages shall be recorded in inventory only if their value exceeds $100. 

(3) Site licenses:  Site and concurrent user-licenses are purchased 
by a work unit for permission to use software by a group, e.g., USAID 
Worldwide or users in a particular mission. Licenses are recorded on inven-
tory either in USAID/W or at post, but not at both. IRM will record agency-
wide licenses in Washington, D.C. Missions shall record on inventory only 
those site licenses purchased on the mission's behalf, for use in that par-
ticular mission, and only when such site license has a cost of $100 or 
greater. 
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(4) Upgrades:  Stand-alone packages and site licenses are often up-
graded. The superseded version is deleted from inventory by abandonment 
and the upgrade license is entered in its place with a receiving report 
whenever such license has a cost of $100 or greater. 

(5) Internally developed software:  Missions that develop their own 
non-copyrighted software will not normally enter that property in inventory 
unless property rights are of concern to the developing mission, and the de-
velopment costs are substantial. 

(6) Capitalized:  In the unlikely event that a mission has procured a 
site license or stand-alone software valued at the capitalization threshold 
($25,000) or higher, it shall be reported as capitalized property. 

b. As software typically has a short life span, abandonment as a 
method of disposal (see 6 FAM 227.3) will be reached faster with software 
than with other types of nonexpendable property. When obsolete software 
is abandoned it shall be deleted from hardware; source disks, manuals, and 
licenses shall be destroyed concurrent with the property disposal action 
conducted in the inventory system. 

c. When disposal of software through redistribution, transfer, sale, 
grant-in-aid, project contribution, or donation seems merited, missions are 
cautioned to follow the conditions of the licensing agreement in regard to 
transfer of ownership. 

6 FAM 224.2  Ownership and Identification 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

All nonexpendable property shall be marked as soon as possible after 
receipt to indicate ownership by the agency, which funded the purchase. 

6 FAM 224.2-1  Approved Property Record Systems for 
Administrative Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. State Only : 

(1) For nonexpendable property:  The Nonexpendable Property Appli-
cation (NEPA), the Worldwide Property Accountability Systems (WAS), the 
Property Accountability Management System (PAMS), and Property Plus 
(PP); 

(2) For expendable supplies:  Stock Control (SC) and the Cairo Ex-
pendable Supplies Application; and 
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(3) A manual card record system. 

6 FAM 224.2-2  USAID 

(TL:GS-59;   10-01-1999) 
(USAID Only) 

a. All property purchased with operating expenses shall be marked 
USAID. 

b. Property purchased with trust funds is titled to the host govern-
ment and must be identified with the lettering TF. 

c. Property purchased with IG funds shall be marked IG. 

d. Contractors shall mark property, which is financed by USAID or 
host government to distinguish it from their own: 

(1) USAID for USAID-owned; 

(2) HG or country symbol for host government-owned; and 

(3) IG for USAID Inspector General property; 

e. Project property retained in the custody of USAID shall be appro-
priately identified as belonging to the host government with the project 
number indicated where feasible to do so. In countries where host govern-
ment regulations conflict with this premise, appropriate determination of 
marking property and accounting for property must be codified in post oper-
ating procedures. 

6 FAM 224.3  Property Records 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Property records shall be maintained for the purposes of property ac-
countability and stock control as required. 

6 FAM 224.4  Personal Custody Records 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Specialty property issued to an employee for the employee's exclusive 
use in the performance of official duties (such as hand-held communicators 
or tool kits) are documented on Form FS-584, Nonexpendable Property 
Transaction, and the property office maintains a "charge out file" until the 
property is returned. 
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6 FAM 224.5  Supply or Equipment Support 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The PMO shall ensure that procedures are in place to: 

(1) Maintain control of stock inventory; 

(2) Establish adequate safeguards and controls to ensure that sup-
plies are issued for official use only; 

(3) Require approval of stock replenishment orders; 

(4) Require that excess property at post or from other posts in the 
geographic area is screened to determine whether the items can be sup-
plied from either of these sources; 

(5) Ensure that cupboard stocks shall not include items which are 
attractive for personal use such as dictionaries or pen sets; 

(6) Require that: 

(a) Spare parts in stock be treated as expendable property; 

(b) A requisition be used to issue parts for vehicles or other equip-
ment; 

(c) Where applicable, used parts be turned in when new parts are is-
sued; 

(d) Used parts not salvageable be disposed of by sale as scrap; and 

(e) Usable parts be added to stock control records for reissue. 

6 FAM 224.6  Internal Requisitioning Procedures 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The APO shall ensure that effective internal requisitioning and issuing 
procedures are established and enforced. Minimally, these procedures 
must ensure that: 

(1) Requisitions, signed by authorized personnel, are used to request 
services, expendable and nonexpendable property, and returns to stock, 
and to debit or credit stock control and property accountability records; 

(2) The APO approves all requests for items issued from stock or for 
procurement action; however, the facilities maintenance officer can approve 
requests for maintenance spare parts; 
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(3) The residence occupant must sign requests for residential per-
sonal property and the occupant or occupant's designee must sign for re-
ceipt of such property; 

(4) The employee receiving property or the office supervisor in an of-
fice receiving property must sign for receipt; and 

(5) Copies of completed requisitions must be maintained on file to 
support stock control and property accountability records. 

6 FAM 224.7  Authorization to Remove Property from 
Buildings 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

The APO or a designated employee shall document the name of any 
individual removing property from a U.S. Government building and the 
description of the property being removed, and authorize the removal. 
However, this requirement may be waived by the PMO when local 
conditions make it impractical or unnecessary such as at very small posts. 

6 FAM 225  ACCOUNTING 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Implementing procedures can be found in 6 FAH-1. 

6 FAM 225.1  Recording Property Cost 

6 FAM 225.1-1  Property Acquired through Purchase 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Nonexpendable property that is acquired by purchase shall be re-
corded on property records in U.S. currency, unless purchased using trust 
funds at full cost, and include the following: 

(1) Amounts paid to vendors; 

(2) Transportation charges; 

(3) Handling and storage costs; 

(4) Labor and other direct or indirect production costs; and 

(5) Outside services for designs, plans, or specifications. 
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b. USAID Only: 

(1) Non-capitalized accountable property:  USAID shall record as 
property cost the purchase price as defined in 6 FAM 221; and 

(2) Capitalized property:  USAID shall record readily identifiable 
shipping, packing, and handling charges for capitalized items whenever the 
cost of the capitalized item plus the other charges exceed $25,000. 

c. Cost is to be recorded net of purchase discounts whether or not 
discounts are taken. 

d. When the cost of an item cannot be determined, estimate the fair 
market value at the time acquired. 

6 FAM 225.1-2  Property Acquired through Transfer or Donation 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  Transfer 

a. If the property has depreciated, the property shall be recorded at 
the transferor's depreciated value, even if the transferor has a different de-
preciation policy. If the depreciated value is under $25,000, the property is 
considered to be non-capitalized property and shall not be depreciated fur-
ther by the transferee. 

b. If the transferor has not recorded depreciation, the property shall 
be recorded at the transferor's original book value. The transferee shall then 
record accumulated depreciation equal to the amount it would have re-
corded if it had originally acquired the property. 

(B)  Donation 

Donated property shall be recorded at fair market value, including 
transportation charges or other costs connected with placing the property in 
use. 

6 FAM 225.1-3  Acquisition Involving a Trade-In Allowance 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The cost of property acquired as a result of trade-ins shall be re-
corded at the lesser of: 

(1) The cash paid and/or liability incurred plus the net book value of 
the trade-in property; or 
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(2) The amount that the purchase price would have been without 
trade-in. 

b. USAID Only:  Exceptions apply when conditions prevail as stated 
in 6 FAM 225.1-1, paragraph c. 

6 FAM 225.2  Capitalization and General Ledger 
Accounting 

6 FAM 225.2-1  Capitalized Personal Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Nonexpendable personal property having an invoice cost of 
$25,000 or more and an estimated service life of two years or longer is con-
sidered to be capitalized property and reconciled with the general ledger. 

(1) State Only :  Motor vehicles are capitalized property regardless of 
cost. 

(2) USAID Only:  Motor vehicles are capitalized property only when 
the cost, including shipping, is $25,000 or greater. 

b. Program property for which accountability has not been delegated 
will be capitalized by the program office and reported by that office to 
FMP/F/DFS/DFO/FO/A. 

c. USAID OE capitalized property is reported to USAID/W, 
M/FM/CAR for depreciation. 

d. ADP software with an expected useful life of two  years or longer, 
purchased from outside the agency, with an invoice cost of $100,000 or 
more ($25,000 for USAID), is capitalized property. ADP software that is de-
veloped within the agency by direct-hire or contract employees shall be 
capitalized if the expected useful life is two  years or longer and the cost of 
direct-hire or contractual services exceeds $250,000 ($25,000 for USAID), 
excluding software maintenance costs. The cost of subsequent program 
modification shall be added to the depreciated capitalized value and, where 
appropriate, the expected useful life shall be adjusted. Accountability for 
ADP software developed within the agency will be the responsibility of the 
organization that developed it. 

e. Leased property, which would have been capitalized if purchased, 
shall be capitalized at the full amount to be paid during the life of the lease if 
the lease agreement is essentially equivalent to an installment purchase of 
property. 
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6 FAM 225.2-2  Depreciation of Capitalized Personal Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

While most property acquisitions are accounted for as operating ex-
penses, capitalized personal property is depreciated to account for the cost 
of ownership over the period of its useful life and to give an accurate ac-
count of an agency's financial worth. 

6 FAM 225.2-3  Coordination of Property and Fiscal Accounting 
Records 

(TL:GS-53;   10-31-1997) 
(USAID Only) 

a. Property records and fiscal accounting records must reflect identi-
cal values. To achieve this, it is essential that transactions affecting the 
value and/or status of accountable property be reflected in the property and 
fiscal accounting records concurrently. 

b. At the end of each quarter, the APO shall verify the total dollar 
value reflected on the composite property records with the general ledger 
property account. For USAID property, reconcile only the dollar value of 
capitalized property with the controller's records. 

c. At the end of each fiscal year, a Property Inventory Certification 
and Trial Balance Statement (U-754/1 Report) on nonexpendable and real 
property as of September 30 shall be submitted to USAID/W. The original is 
forwarded by the USAID controller to AID/W, Attention:  M/FM/CAR. The 
U754/1 (with a listing of capitalized property) is due to M/FM/CAR, with a 
copy to M/AS/OMS, by October 15 of each calendar year. 

6 FAM 226  PHYSICAL INVENTORY AND 
RECONCILIATION 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Implementing procedures can be found in 6 FAH-1. 

6 FAM 226.1  General 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Physical inventory of residence furniture, furnishings, and 
equipment in use shall be taken at the time of change of occupancy and the 
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inventory shall be immediately reconciled with the Residential Custodial 
File. Physical inventory of all other personal property (inc luding expendable 
and nonexpendable warehouse stock), repair and maintenance parts and 
supplies, and medical supplies and drugs shall be taken annually and 
immediately reconciled with the property records. Special Embassy 
Program Posts (SEP) and Special Consulate Program Posts (SCP) shall 
conduct these inventories biennially on even numbered years. Taking the 
inventory on both odd and even numbered years, also, is optional. 

b. Although a "blind" inventory is to be taken (i.e. the count is made 
without reference to any previous inventory, property records, or other list-
ing of property) when taking the inventory with a scanner, posts using 
NEPA may take along the Inventory Listing By Location Report. However, 
the APO shall question any manual entry to the scanner. 

6 FAM 226.2  Annual Physical Inventory 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. To minimize the disruptive influence on the office routine, the 
scheduled dates of the physical inventory shall be announced in advance 
so that offices are expecting the inventory teams. 

b. The APO shall ensure that an inventory supervisor is assigned to 
control and coordinate inventory activities. 

c. The individual responsible for property records maintenance, gen-
erally, shall not participate in the physical inventory count. The inventory 
team members are jointly responsible for making an actual physical verifica-
tion check of each nonexpendable property item. 

d. It is recommended that the systems manager participate in the in-
ventory of ADP equipment. 

e. A physical inventory and reconciliation file must be kept in the 
property office for three complete fiscal years. The file must contain: 

• The physical inventory worksheets and spreadsheets (manual 
inventories); 

• A copy of any Form OF-127 covering inventory overages; 

• A copy of any Form OF-132 covering inventory shortages; 

• The inventory log sheets (Form FS-587); 

• A copy of the certificate of inventory reconciliation; and, 

for posts using NEPA, a copy of the: 
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• Comprehensive Report; 

• The Visual Report; 

• The Inventory Coverage Report; 

• The Missing Property Report; 

• The Automatic Adjustment Report. 

6 FAM 226.3  Residence Furniture and Equipment 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. A separate inventory file shall be created for each residence and 
the physical inventory of property assigned to the residence shall be taken 
at the time of change of occupancy. See 6 FAM 710 for additional 
inventorying and reporting requirements necessary for A/FBO purposes. 
The inventory must be signed by all parties participating in the count. After 
reconciliation has taken place, the signed original is retained in the 
residence inventory file and a copy is given to the occupant. Signed 
documents for all subsequent transactions shall be maintained in this file to 
debit or credit the original inventory. 

b. The residence inventory file is maintained until the resident de-
parts. It is then placed in the inactive files along with a copy of any Form 
OF-132, Property Disposal Authorization and Survey Report, that may have 
been prepared to report missing or damaged property. The file may be dis-
posed of after three complete fiscal years providing any damaged or miss-
ing property issues have been resolved. 

c. USAID principal officer residences:  Furnishing limitations and an-
nual certification requirements for USAID directors and representatives, are 
specified in 6 FAM 773  Exhibit 773.2A item (a), 6 FAM 773.6-2, and 6 FAM 
779.2-2. 

d. When any residence is inventoried for an outgoing occupant, the 
APO shall sign and date the following statement on the inventory (if possi-
ble liability for damages exists, the certification shall remain unsigned until 
all problems have been resolved): 

I certify that all items listed in this inventory have been returned in good 
condition and that any determinations of the PMO or a Property Survey 
Board have been complied with. The occupant is hereby relieved of re-
sponsibility for the property in this residence. 

e. When the residence is inventoried for an incoming occupant, the 
occupant shall sign and date the following statement on the inventory list-
ing: 
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“I acknowledge receipt of the property listed in this inventory. Except for 
normal wear and tear and circumstances beyond my control, I accept 
financial responsibility for damage or loss of property caused by me or 
members of my household. It is understood that the extent of my liability 
for damaged or lost property will be determined by the PMO or a Prop-
erty Survey Board.” 

f. The inventory shall be taken and the above statement signed 
within 30 days of the arrival of the occupant. 

g. If an outgoing occupant's residence inventory reveals shortages or 
damages other than normal wear and tear, such shortages or damages 
may be payable by the occupant. The APO reports shortages and damages 
on Form OF-132, Property Disposal Authorization and Survey Report. The 
occupant is not relieved of responsibility until the results of the pending sur-
vey action have been completed and the APO has accepted responsibility 
for the results of the inventory and reconciliation. 

6 FAM 226.4  Reconciling the Annual Inventory 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. When discrepancies are found between the physical inventory 
count and the property record balances which are not traceable to errors in 
record keeping, immediate action shall be taken to resolve the discrepan-
cies. 

b. In cases involving inventory shortage where the dollar value does 
not exceed one percent of the total expendable inventory value or one per-
cent of the total nonexpendable inventory value, the PMO may authorize in-
ventory adjustments when satisfied that efforts to reconcile have been rea-
sonable and sufficient. 

c. Action to resolve discrepancies apply to residence inventories, an-
nual expendable and nonexpendable inventories, and "spot check" invento-
ries. 

d. Inventory overages must be documented and recorded in the 
property records. INVENTORY OVERAGES DO NOT OFFSET 
INVENTORY SHORTAGES. 

e. USAID Only. 

(1) In addition to preparing Form OF-132 for shortages as detailed 
above, complete USAID Form 5-73. Forward one copy of the Form OF-132 
and two copies of Form USAID 5-73 to the USAID controller. 
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(2) Missions are to provide a copy of their nonexpendable property in-
ventories to M/AS/OMS by no later than November 15 of each calendar 
year. RIG/A, IG/SEC, HG, AND OFDA property shall be identified sepa-
rately. Attach to the inventory a copy of the U-754/1 report sent to 
M/FM/CAR. 

(3) For capitalized property only, the dollar value shown on property 
records shall be reconciled with the dollar value on the USAID controller's 
general ledger accounts. After reconciliation, the property records are ad-
justed to reflect any change. The USAID controller makes corresponding 
adjustments in the general ledger accounts to reflect the value of capital-
ized property accounts. 

f. After all reconciling action has been accomplished and approval 
received from the PMO, records adjustments are made before the Certifica-
tion of Inventory Reconciliation is signed. 

6 FAM 226.5  Reporting Lost or Damaged Property 

6 FAM 226.5-1  Implementation 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  APO Action 

The APO must immediately report missing, damaged, or destroyed 
property to the PMO on Form OF-132, Property Disposal Authorization and 
Survey Report. The PMO or the Property Survey Board, as appropriate, will 
act on the report. Findings and decisions serve to relieve the APO of ac-
countability for the property and establish whether employees are person-
ally financially liable for damaged or missing property. If it is determined that 
the damage resulted from carelessness, negligence, or other fault of an 
employee, that employee may be required to pay the cost of repairing or 
replacing the property. 

(B)  PMO Action 

a. In cases where the acquisition cost of the property is under $1,000 
per item, the PMO shall make a determination of employee liability, shall 
determine what corrective actions are necessary, and shall authorize ad-
justment of inventory records. If an employee contests the PMO's decision 
on liability, the PMO shall refer the case to the Property Survey Board. The 
PMO shall refer all reports on property with an acquisition cost of $1,000 or 
more per item, or when theft is suspected, regardless of cost, to the Prop-
erty Survey Board. 
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b. When an inventory shortage is involved and the dollar value is one 
percent or less of the total expendable inventory value, or of the total non-
expendable inventory value, the PMO shall determine what corrective ac-
tions are necessary and shall authorize adjustments to the inventory re-
cords. When the value of the shortage exceeds one per cent, the PMO shall 
refer the report to the Property Survey Board. The PMO must forward a 
copy of the Report of Survey (Form OF-132), including a list of the missing 
items to the Office of Inspector General, Office of Investigations (OIG/INV), 
at the same time the report is sent to the post's Property Survey Board. 

c. Cases involving loss, damage, or destruction of program property 
or that which is caused by a civil disturbance and acts of God shall be re-
ferred to the Property Survey Board, regardless of the dollar value. 

6 FAM 226.5-2  Property Survey Board 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The Property Survey Board acts on reported instances of missing, 
damaged, or destroyed U.S. Government-owned expendable and nonex-
pendable personal property referred by the PMO. The board has the 
authority to hold an employee financially liable, and to determine the extent 
of liability, for property that is missing, damaged, or destroyed as a result of 
negligence, improper use, or willful action on the employee's part, and to 
establish the amount of liability. 

b. Property Survey Board Composition: 

(1) State:  The heads of Foreign Service posts shall designate in writ-
ing a Property Survey Board consisting of a chairperson, secretary, and a 
third member, with provisions for alternates. Neither the PMO nor members 
of the PMO's staff, the APO nor members of the APO's staff, the individual 
involved nor the immediate supervisor of an individual involved in a survey 
action, shall be a member of the survey board. If any member is thus ineli-
gible, the board chairperson shall appoint an alternate replacement for that 
particular survey action; 

(2) USAID Only:  At posts where USAID manages its own property 
and does not participate in ICASS or like agreement, the principal USAID 
officer will designate a survey board consisting of U.S. direct-hire Foreign 
Service employees. 

c. Closing USAID Missions Abroad:  The Director, Administrative 
Services, M/AS/OD, shall have authority to appoint a survey board to han-
dle matters involving property accountability. 

d. State Only:  The post PMO shall forward copies of completed sur-
vey reports about missing property to the PMO and the Director, A/LM/PMP 
will send copies to OIG/INV. 
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6 FAM 226.5-3  Employee Liability 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Employees will not be held liable for loss, damage, or destruction 
attributable to inexpert use, inadequate supervision, or inherent defects in 
the property. 

b. The amount of liability for damaged property shall be the cost of 
repairs (including shipment to and from the place of repair) or the estimated 
cost of repair if the property is not repaired. 

c. The amount of liability for missing or destroyed property is based 
on the depreciated value (using the straight line method) of the item, with a 
minimum liability level set at 10 percent of the acquisition cost of the item, 
except for items such as antiques and high-value furnishings which are not 
depreciated. 

d. If an unaccountable property item is involved and the acquisition 
cost cannot be determined, the fair market value (less any salvage value) is 
used for reimbursement purposes. 

e. When action on a property survey report is complete, the PMO 
shall ensure that fully completed copies of Form OF-132 are forwarded to: 

(1) An employee held liable for lost or damaged property, accompa-
nied by a demand for payment. Payment of such a billing does not convey 
title of the property; 

(2) An employee involved in a survey report action but cleared of any 
liability; and 

(3) An employee other than the employee responsible for the damage 
or loss, who has signed Form FS-584, Nonexpendable Property Transac-
tion, covering property on loan. 

6 FAM 226.5-4  Employee Appeal 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. State Only:  On those reports where the decision is made by the 
PMO and the employee contests the decision, the decision shall be re-
viewed by the Property Survey Board. On those reports where the decision 
is made by the Property Survey Board and the employee contests the deci-
sion, the decision shall be reviewed by the chief of mission. On those re-
ports where the decision is made by the chief of mission and the employee 
contests the decision, the decision shall be reviewed by the Director of 
A/LM/PMP (agency PMO), whose determination shall be final. 
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b. USAID Only:  If the employee contests the decision of the PMO or 
the Property Survey Board, the report is forwarded to the USAID principal 
officer, whose decision is final. USAID principal officers may appeal the 
Property Survey Board's decision to USAID/W, M/AS/OMS, whose decision 
is final. For USAID missions that have been closed, the employee's appeal 
is directed to the Chief, M/AS/OMS, whose decision shall be final. 

6 FAM 226.5-5  Reimbursement by Employee 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. If an employee is held liable for the loss, damage, or destruction of 
U.S. Government-owned personal property, reimbursement shall be se-
cured before the employee's departure from post. If a contract employee is 
involved, refer to FAR 45.504. 

b. Reimbursement shall be made to the account of the agency that 
owned the property. 

(1) State:  Deposit funds to the appropriate 19F3845 Proceeds Ac-
count. 

(2) USAID:  The controller shall credit the appropriate account. 

c. If the employee is held liable and the employee still does not con-
sent to reimburse the U.S. Government or has departed post, the case will 
be forwarded to M/FMP for collection of debt. 

d. State Only:  Reimbursement may be made in cash or by check 
payable to the Department of State. 

6 FAM 227  DISPOSAL OF PERSONAL 
PROPERTY 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Implementing procedures can be found in 6 FAH-1 H-227. 

6 FAM 227.1  General 

6 FAM 227.1-1  Policy 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Personal property scheduled for disposal by Foreign Service posts 
shall be disposed of in such a manner as to be: 
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(1) Consonant with U.S. foreign policy; 

(2) Consistent with applicable local laws and customs; and 

(3) In conformity with existing treaties or agreements. 

b. Because of the inherent risks associated with hazardous chemical 
materials, it is important that any group or person receiving these items be 
adequately informed of the associated hazards and how to use the mate-
rial(s) safely. Further information on hazardous wastes is contained in Sec-
tion 1.13 of the Safety, Occupational Health and Environmental Manage-
ment Resource Guide. 

6 FAM 227.1-2  Classification of Unneeded Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Personal property scheduled for disposal by Foreign Service posts 
is either classified as replacement property or as foreign excess property. 

b. Property which is not sold or exchanged for replacement is not 
considered "excess," since such an action merely represents the conver-
sion of an asset as whole or part payment for a new item of similar property. 
Replacement property is either redistributed to other posts of the parent 
agency, transferred to another agency, or sold and the sale proceeds are 
used for the procurement of similar property. For reporting proceeds of sale, 
State activities should refer to 4 FAM. Proceeds of sale for USAID personal 
property must be deposited to:  Budget Clearing Account 72F3845 Pro-
ceeds from Sales of Personal Property U.S. Agency for International Deve l-
opment. 

c. When an agency declares personal property to be foreign excess, 
it underlines the fact that there is no projected need by the owning agency 
for such property. Therefore, this property is not needed for redistribution 
and will not be sold for replacement purposes. 

6 FAM 227.1-3  Approval for Foreign Excess Classification 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. State Only :  Contact A/LM/PMP/BA/PM prior to classifying prop-
erty as foreign excess. 

b. USAID Only:  Property may not be classified as foreign excess 
without approval of M/AS/OMS. 
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6 FAM 227.1-4  Classified Material Inspection 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Prior to the removal of unneeded property from offices for return to 
the warehouse, the property must be cleared of any classified information 
and Form FS-586, Turn-In Property Inspection Certification, must be com-
pleted. 

b. Combinations shall be reset to factory standards 50-25-50 for safe 
files and 10-20-30 for padlocks used with bar-lock cabinets. 

c. Arrangements for removal of the property shall not be made until 
these actions have taken place. 

6 FAM 227.1-5  Program Property Disposal 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Program property, such as motor vehicles, security equipment, 
and communications equipment, shall not be disposed of without specific 
authorization from the controlling office, bureau, or agency. 

b. State Only :  See 6 FAM 228.8 for disposal of motor vehicles. 

c. USAID Only:  For guidance on disposal of USAID program-funded 
property, see 6 FAM 227.1-7 and USAID ADS 534.5.7. 

6 FAM 227.1-6  Trust Fund Property Disposal 

(TL:GS-47;   11-22-1996) 
(USAID Only) 

The disposal of trust fund property shall be in accordance with the 
terms and conditions of the Trust Fund Agreement. In the absence of a trust 
agreement, the disposal of trust fund property shall be in accordance with 
the procedures of this regulation: 

(1) Return the property to the host government, obtain a receipt, and 
adjust the property records; or 

(2) The sale of trust fund property must be authorized by the Trust 
Fund Agreement or obtain host government permission. In the absence of 
approval and if property is not returned, the property is sold and the pro-
ceeds are deposited in the trust fund account. Separate documentation is 
always used. 
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6 FAM 227.1-7  USAID Project Property/Contract Property 

(TL:GS-53;   10-31-1997) 
(USAID Only) 

a. Project property will be titled in accordance with the terms of the 
Project/Strategic Objective Agreement or acquisition or assistance instru-
ment. 

b. Regulations pertaining to the transfer or disposal of program-
funded property titled with USAID are found in USAID ADS Chapter 534, 
part 534.5.7. 

6 FAM 227.1-8  Disposal of USAID Personal Property to Non-U.S. 
Government Agencies 

(TL:GS-47;   11-22-1996) 
(USAID Only) 

Disposal of USAID personal property by donation can be made to or-
ganizations qualified to receive assistance under Section 607(a) of the For-
eign Assistance Act of 1961, as amended (friendly countries, international 
organizations, the American National Red Cross, and voluntary agencies), 
provided that USAID/W/M/AS/OD approves the disposal of property as fo r-
eign excess, and a Section 607(a) determination has been executed for the 
recipient in accordance with Chapter 7, Direct Acquisition Program, of 
Handbook 16, Excess Property. A request for disposal of USAID-owned 
property under a Section 607(a) determination shall be addressed to:  
M/AS/OMS Attention:  Overseas Management Support. 

6 FAM 227.1-9  Disposal of Property Acquired by Means Other 
Than New Procurement 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Replacement property acquired by means other than new procurement 
may not be sold or exchanged until one year from the date of transfer with-
out prior approval from the parent agency. 

6 FAM 227.2  Implementation 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Personal property that is no longer needed by an office is reported to 
the general services office for reassignment to other offices or return to the 
warehouse. 
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6 FAM 227.3  Methods of Disposal 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. All property disposal actions must be documented on Form OF-
132, Property Disposal Authorization and Survey Report, and be subjected 
to a formal disposal process. Separate reports are prepared for expendable 
and nonexpendable property. 

b. There are six acceptable methods of property disposal and, nor-
mally, the disposal shall be in the following order: 

(1) Redistribution to establishments within the parent agency; 

(2) Transfer to another agency or commissary/mess/recreational facil-
ity; 

(3) Sale or exchange; 

(4) Disposal by Grant to further Public Diplomacy objectives in accor-
dance with 22 CFR Part 145 and Grants Policy Directives issued by A/OPE;  

(5) Grant-in-aid or project contribution (USAID Only); 

(6) Donation; and 

(7) Abandonment or destruction. 

c. In determining the method of disposition most beneficial to the 
U.S. Government, consideration must be given to the following: 

(1) Condition of the property; 

(2) New and present value; 

(3) Bona fide need by other posts abroad of the parent agency (taking 
into consideration the cost of storage, packing and shipping, and other re-
lated costs); 

(4) Local sales interest and value; 

(5) Other U.S. Government agency needs and willingness to pur-
chase; and 

(6) Host government and project needs (USAID Only). 
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6 FAM 227.3-1  Redistribution of Replacement Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Redistribution to other posts is the primary method of disposing of 
replacement property. The property being redistributed must be in good 
condition and the cost of packing and shipping must be economically com-
patible with the cost of acquiring new property. 

b. USAID Only:  If the PDO determines that property is appropriate 
for redistribution to nearby posts, the PDO shall notify USAID/W, 
M/AS/OMS, of this decision. M/AS/OMS will notify posts within the geo-
graphical area, or worldwide, of the availability of property for redistribution 
and allow for a 15-day or earlier response, depending on the disposing mis-
sion's urgency to remove the property. M/AS/OMS will notify the missions 
selected to receive available property. USAID/W, M/AS/OMS makes the fi-
nal determination on competing requests for redistribution of property. 

c. Redistribution will be made without reimbursement, except that the 
receiving post shall pay for packing transportation and any other costs inci-
dent to the transaction. 

d. All redistribution actions shall be documented. 

6 FAM 227.3-2  Transfer 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Transfer to other U.S. Government Agencies: 

(1) When no response is received to offers of property to other posts 
within the geographic area, other U.S. Government Agencies at the post lo-
cation shall be notified of the availability of the property. Property can be 
transferred providing: 

(a) The requesting agency certifies that a bona fide need exists; and 

(b) The receiving agency pays packing, shipping, and all other costs 
incident to the transfer; 

(2) Agencies offering replacement property for transfer shall require 
reimbursement not greater than the best estimate of the gross proceeds if 
the property were to be sold on a competitive basis, or the dollar value of-
fered on a trade-in basis; 

(3) All transfer actions shall be documented; 
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(4) A requesting agency receives the foreign excess property on a 
non-reimbursable basis. 

b. USAID Only. 

(1) The PMO shall obtain USAID/W, M/AS/OD approval for disposal 
of personal property as foreign excess. The request shall state the reasons 
and requirement of the requesting agency. 

(2) When foreign excess property is available, and before returning it 
to the United States, consideration shall be given for its use under provi-
sions of sections 214(b) and 607 of the Foreign Assistance Act of 1961, as 
amended. First preference shall be given to situs country before notification 
of its availability is made to other USAID missions. 

(3) Transfer of unneeded USAID replacement property may be made 
at no cost to a U.S. school abroad already receiving sponsorship from 
USAID through the Foreign Assistance of 1961, Part 636d. To do so, the 
mission PDO must first get permission from M/AS/OMS by explaining why 
this disposal method is preferred over redistribution to another USAID mis-
sion or by sale at post, and will give the inventory value and estimated open 
market value of the items requested for donation. If M/AS/OMS approves 
the donation, it will notify the appropriate USAID/W finance office of the do-
nation so that the USAID contribution to support of U.S. schools abroad will 
reflect this cost. 

c. Foreign Excess Property:  If foreign excess property is not re-
quired by other Government Agencies at the post for authorized programs, 
the PMO will determine whether it would be in the interest of the United 
States to return the property to the United States for further Federal use or 
donation (FPMR 101-43.5). The quantity must be substantial and consid-
eration shall be given to whether transportation and accessorial costs would 
make return of the property a cost-effective action. Authorization must be 
granted by the parent agency prior to any return action. The post shall pro-
vide the parent agency with full description, quantities, value, age, and con-
dition of the property. 

d. State Only . Transfer to Commissary/Mess/Recreational Facilities 
or U.S.-Sponsored Schools Abroad: 

(1) Transfer of unneeded (replacement or foreign excess) property 
may be made at no cost to commissary/mess/recreational facilities or to 
U.S.-sponsored schools abroad, providing that the receiving activity shall 
certify that a bona fide need for the property exists and that it is not being 
acquired for resale. All transfers shall be documented and shall require the  
approval of the PMO. USAID activities must also comply with specific regu-
lations in ADS 534. 
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(2) If the acquisition cost of the property transferred exceeds U.S. dol-
lars $2,000, the approval of the executive director of the regional bureau or 
IO, as appropriate, is required. 

6 FAM 227.3-3  Sale or Exchange 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. If foreign excess is not disposed of by transfer or return to the 
United States, it may be sold if this method is in the best interest of the U.S. 
Government. The proceeds from sale of any foreign excess personal prop-
erty, when sold abroad, are deposited in the Treasury as miscellaneous re-
ceipts. 

b. If replacement property cannot be redistributed or transferred, it 
may be sold or exchanged, as explained below: 

(1) The property may be sold and the proceeds from sale used for the 
acquisition of similar property, either by the selling establishment or by the 
parent agency, on a worldwide basis (see 4 FAM); 

(2) Proceeds of sale are returned to USAID's Budget and Clearing 
Account 72F3845; or 

(3) The property may be exchanged in whole or in partial payment for 
similar items. 

c. The types of sales used are sealed bid, spot bid, auction, and 
negotiated. 

d. Except where the nature or condition of the property does not 
permit, or when local conditions prohibit, advertising shall be used for all 
types of sales. 

e. The distinction between foreign excess property and replacement 
property must always be maintained. 

f. The PDO must be a witness to key disposal activities on sale day. 

g. When the sale is a sealed-bid sale, the PDO shall use a locked bid 
box for depositing and storing bids until the announced bid-opening time. 
The bid-box shall be secured in a safe during nonworking hours and the 
bid-box key shall be secured separately. 
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h. Expenses incurred in connection with the sale may be paid from 
the proceeds and only the net proceeds deposited. Expenses which may be 
deducted include advertising, auctioneer fees, custom fees, duties, taxes, 
commercial transportation, casual labor, and equipment rentals. Expenses 
which may not be deducted include regular salary or overtime payments to 
contract or direct-hire employees of the U.S. Government (see 4 FAM). 

i. Sales documents shall forbid the importation of such property into 
the United States unless the Secretary of Agriculture (in the case of any ag-
ricultural commodity) or the Secretary of Commerce (in the case of any 
other commodity) determines that its importation will relieve domestic 
shortages or otherwise be beneficial to the U.S. economy. The purchasers 
shall also pay any customs duties, local taxes, or other charges imposed by 
the foreign government concerned, and shall furnish copies of receipts 
proving such payments prior to the release of the property. 

j. With the exception of individuals who initiate, authorize, or directly 
control the sale of Government property (i.e. PMOs, APOs, or PDOs), or 
anyone acting on their behalf, U.S. citizen employees and their relatives 
may participate in competitive, publicly advertised sales of property author-
ized for disposal, provided the employee certifies in writing: 

(1) That the property is for the employee's personal use; 

(2) That the employee will not sell the property during the employee's 
tour at the post except to another U.S. Government citizen employee who 
will make a similar written certification; and 

(3) That, if at the end of the employee's tour, the employee sells such 
property to persons not having duty-free privileges, the employee will cer-
tify, in writing, to the PDO that local taxes and other obligations have been 
satisfied. Failure to comply with this requirement could result in disciplinary 
action. 

k. With the exception of individuals directly involved in selecting 
items to be disposed of or immediately involved in the preparations for or 
conduct of the sale or anyone acting on their behalf, Foreign Service Na-
tional employees, personal service contractors, employees of contractors, 
and their relatives, are authorized to participate in publicly advertised, com-
petitive bid sales. However, a successful bidder must certify that the prop-
erty is for his or her personal use and must pay local customs duty and any 
taxes due. 

l. The principal officer at post may withhold the sale of property to all 
U.S. citizen employees if, in the principal officer's judgment, it is not in the 
interest of the U.S. Government. 

m. The proceeds from the sale of any foreign excess personal prop-
erty are deposited in the Treasury as miscellaneous receipts. 
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n. Risk of Loss:  Unless otherwise provided in the invitation, the 
Government will be responsible for property subsequent to its being avail-
able for inspection and prior to its removal. Any loss, damage, or destruc-
tion occurring during such a period will be adjusted by the PDO to the ex-
tent it was not caused directly or indirectly by the purchaser or the pur-
chaser's agent or employees. 

o. Negotiated Sale:  Property may be sold on a negotiated basis if 
the estimated fair market value of the property is $1,000 or less, and at 
least two attempts to sell the property competitively were unsuccessful ei-
ther because there were no bidders or because the bids were unreasonable 
(prior bidders must have the opportunity to submit offers on the negotiated 
sale). Large quantities may not be divided to meet the $1,000 limit. Negoti-
ated sales are also permitted when an emergency exists which does not al-
low sufficient time to advertise a competitive sale. This method of sale is 
used only in special circumstances and requires written justification by the 
PDO and approval by the PMO. 

p. Property shall not be sold to U.S. Government employees or their 
relatives or Government contractors or their relatives on a negotiated basis. 

q. Authority is delegated to Foreign Service posts to dispose of sal-
vage or scrap material by sale. Proceeds from sale of such material shall be 
deposited in the Treasury as miscellaneous receipts. 

r. Replacement property that cannot be redistributed or transferred 
may be exchanged in whole or in partial payment for similar items. 

s. Personal property shall not be offered or sold on credit. 

6 FAM 227.3-4  Project Contribution or Grant-in-Aid 

(TL:GS-59;   10-01-1999) 
(USAID Only) 

(A)  Property Transfer-General 

a. Transfer of U.S. Government personal property (where title is with 
USAID, and/or custody is with a PASA group (PASA group is defined as 
“Participating agency employees appointed as non-career foreign services 
officers “assigned” abroad for one year or more”.), or a contractor) to the 
cooperating government may be accomplished in one of two ways:  by pro-
ject contribution or grant-in-aid. 

(1) Property transferred to a ministry or agency under project contribu-
tion must be a commodity item aligned with a particular project. 
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(2) Transfer of any U.S. Government property under grant-in-aid must 
also be to a designated ministry or agency of the host government and 
transfers should clearly be defined for official purpose, such as carrying out 
the broad objectives of the country program. 

b. Written requests for transfer of property by either method must be 
indicated by an official agency of the host government and sent to the 
USAID Director stating the requirements, purposes, and objectives. The di-
rector will sign the bilateral transfer agreement based upon staff clearance 
and signatures presented on clearance copy (see 6 FAH-1). 

c. Property aged or worn to a condition of liability shall not be trans-
ferred to the cooperating government except in a particular circumstance, 
such as when the local government desires, sponsors, or approves a pro-
gram of technical, mechanical, or electrical training; USAID may then trans-
fer worn vehicles, refrigerators, typewriters, air conditioners, etc., to assist 
in such training programs. Host government sanction is necessary because 
such rehabilitated equipment would normally be subject to customs duties 
and taxes; therefore, final utilization or disposition by the local training 
group should be clearly established and understood in advance. 

d. Administrative Management: 

(1) Grant-in-aid property shall be assessed in dollars at fair market 
value or depreciated value. This amount may be used as an offset credit to 
the country program if USAID considers it feasible and prudent; 

(2) Forms OF-132 and USAID 5-73 are completed to account for re-
quired adjustments to acquisition costs on property records and fiscal ac-
count records; 

(3) Property transferred shall be on an as-is where-is basis; 

(4) USAID shall not employ either transfer method as a convenient or 
expeditious device for property disposal; 

(5) USAID officers must refrain from intimating commitment of prop-
erty prior to internal discussion and approval; and 

(6) Normally and logically, property must be on USAID's records in 
order to effect a grant or contribution to the host government. However, this 
administrative procedure is sometimes unrealistic; for example, when U.S. 
Government property in custody of a contractor (that is, not on USAID's 
property records) is to be transferred to the host government. These trans-
fers may be done directly by USAID without debiting and immediately 
crediting USAID records for the sake of formality. However, in such cases, 
total documentation must be recorded to satisfy any future audit. Another 
example would be when property is located at a distant project site and 
continued use there is planned. 
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(B)  Project Contribution 

When the responsible officer of USAID and the cooperating government 
have agreed to the transfer of U.S. Government property to a specific pro-
ject, the transaction shall be documented as follows: 

(1) The assigned transfer agreements list property to be transferred. 
The transfer agreement shall constitute an addendum to the Project 
Agreement (see 6 FAH-1); 

(2) A "fair market value" assessment of the property in dollars shall be 
shown on the addendum. This dollar value is informational for the purpose 
of audit and property accountability; 

(3) It is not necessary to include the total value in the financial plan 
nor does a Project Implementation Order/Technical Services (PIO/T) need 
to be prepared; 

(4) If commodities are applied to a new project, it may be appropriate 
to assess the fair market value total against the project. The property 
agreement shall be adjusted accordingly; and 

(5) One copy of the transaction should be forwarded to the respective 
USAID/W regional bureau's program office for appropriate action and info r-
mation. 

(C)  Grant-in-Aid 

a. Upon receipt of a request for personal property under grant-in-aid 
from a ministry or agency of the cooperating government, the USAID Direc-
tor shall: 

(1) Order inquiry into availability of property for transfer; 

(2) Determine the merit of the declared purpose; and 

(3) Approve or reject the request. 

b. If approved, the format shown in 6 FAH-1 may be used. 

(D)  Prior Approval 

In order to preserve USAID Operating Expense resources, Grants-in-
aid, project contribution, and donation of OE-funded nonexpendable prop-
erty shall be made sparingly, and require the prior approval of M/AS/OMS. 
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6 FAM 227.3-5  Donation 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

If personal property cannot be disposed of by redistribution, transfer, or 
sale, and has little or no commercial value, or if the cost of handling and 
storage would exceed the estimated proceeds of sale or it is in the interest 
of Public Diplomacy programs, it may be considered for donation by the 
holding agency to nonprofit educational, public health, welfare, charitable, 
scientific, literary institutions, and international bodies in which the United 
States participates, located in the country in which the property is situated. 
First consideration shall be given to those institutions which are organized 
under the laws of the United States, or any of its subdivisions; or which are 
supported in whole or in part by taxes of the United States or any of its 
political subdivisions; or which are exempt from taxation as a nonprofit 
organization. The donee shall pay all transportation and accessorial costs 
to move and install the donation at the donee's location. 

6 FAM 227.3-6  Abandonment or Destruction 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Disposal of property by destruction or abandonment is executed 
as a last resort. The PDO must document efforts to dispose of the property 
by all other disposal options indicated in this section. The destruction or 
abandonment shall be witnessed by an employee as well as the APO or the 
PDO and a certificate of destruction or abandonment shall be prepared and 
signed. 

b. Abandonment or destruction of hazardous materials can result in 
significant safety and health problems or environmental contamination. 
Therefore, before this option is implemented, contact the Office of 
Safety/Health and Environmental Management (A/OPR/SHEM) for guid-
ance. 

6 FAM 227.4  Disposal of Flags, Seals, Insignia, Etc. 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Obsolete or unserviceable flags, seals, signs, insignia, door plates, rub-
ber or wax stamps bearing the seal of the United States shall be completely 
mutilated, preferably by burning. Impressions or seals placed upon items 
shall be removed or obliterated before disposal is made. 
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6 FAM 227.5  Protective Custody Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Property left by U.S. Government Agencies or quasi-Governmental 
Agencies shall not be disposed of without specific authorization from the 
owning agency. 

6 FAM 227.6  Disposition of Other Agency Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Posts shall assist in the disposal of other agency property, provided au-
thority is furnished, in writing, by the agency concerned. Proceeds from the 
sale will be deposited in the appropriate agency's account. 

6 FAM 227.7  Cannibalization of Nonexpendable Property 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Cannibalization of nonexpendable property is permissible under 
certain circumstances, providing the act is total. 

b. Justifications for permitting cannibalization are: 

(1) Rehabilitation is uneconomical; 

(2) Disposal by sale, redistribution, transfer, or grant-in-aid is imprac-
tical; and 

(3) Value and condition of useful parts and components are high 
enough to justify time and labor to extract them for repair of working equip-
ment. 

6 FAM 228  USE AND CONTROL OF OFFICIAL 
VEHICLES 
(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Implementing procedures can be found in 6 FAH-1. 

b. This section prescribes policies and procedures governing the use 
and control of official vehicles at Foreign Service posts. 
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6 FAM 228.1  General 

6 FAM 228.1-1  Responsibilities 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  Chief of Mission 

Chiefs of mission and principal officers of posts without an immediate 
supervisory mission have jurisdiction over official vehicles and shall estab-
lish policy for the use of official vehicles for business purposes and other 
authorized uses in accordance with this regulation. 

(B)  Responsible Officer or Employee 

The head of each agency at the post shall assign responsibility for 
proper maintenance and control of that agency’s  vehicles to a specific offi-
cer or employee. The responsibilities of the designated officer include: 

(1) Management and operation of the motor pool (where applicable); 

(2) Maintenance of vehicle records; 

(3) Preparation and submission of required reports; 

(4) Control of vehicle use (including host government-owned vehicles 
under USAID custody); 

(5) Recommendation of vehicle replacement and fleet adjustments; 

(6) Coordination of vehicle disposal; 

(7) Reviews of trip records (Form OF-108) to monitor vehicle use; and 

(8) Establishment of a schedule of inspections to meet warranty re-
quirements. 

(C)  Motor Vehicle Branch 

State Only:  The Motor Vehicle Branch (A/OPR/ST/S/MV) is responsi-
ble for the management and control of the world-wide motor vehicle fleet for 
Department of State -owned vehicles including: 

(1) Accountability and inventory management; 

(2) Funding and replacement of vehicles; 

(3) Determination of fleet size; and 

(4) Authorization of vehicle acquisition and disposal. 
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(D)  Country Fleet Manager 

State Only:  At a supervisory post, the chief of mission shall designate 
in writing a country fleet manager responsible for the assignment of vehi-
cles to constituent posts. Vehicles shall be assigned to fill justified require-
ments with consideration for the type of vehicle best suited to meet the 
transportation need, the availability of spare parts and repair facilities, and 
aspects of terrain or climate which bear on transportation. Within-country 
vehicle exchange which does not affect the number of vehicles at any post 
may be made without prior Department approval, but must be reported so 
that records may be adjusted. The fleet manager must obtain approval from 
the A/OPR/ST/S/MV before a vehicle is transferred if it will change the 
number of vehicles at the posts. 

6 FAM 228.1-2  Policy 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  General 

Official vehicles shall be provided for the transportation of personnel 
and property in the conduct of U.S. Government business. “Other author-
ized use” shall not interfere with the availability of vehicles for “business 
use;” neither shall any additional vehicles be acquired for these purposes. 

(B)  Fleet Size and Composition 

a. The size and composition of post fleets is based on the following 
criteria: 

(1) Staffing: 

(a) State:  A four-to-one ratio of State-U.S. citizen positions per vehi-
cle is used; and 

(b) USAID:  A ratio of three-to-one U.S. citizen positions is used gen-
erally. Detailed guidance is provided in HB 23, Chapter 6 or ADS 536; 

(2) Use:  How vehicles are used in support of agency administrative 
transportation requirements; 

(3) ICASS maintenance and housekeeping requirements:  Evaluated 
on the basis of supported positions and residences, and taking into consid-
eration the number of vehicles contributed for this purpose by other Agen-
cies; and 

(4) Mileage:  12,000 miles per vehicle per year. 

b. After these factors are weighed and a tentative fleet size estab-
lished, other information about local use conditions may be considered. 
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(C)  Fair and Equitable 

Official vehicles shall be made available and dispatched on a fair and 
equitable basis, taking into account the official responsibilities of employees 
as well as other priorities and requirements. Locally prevailing conditions 
such as roads, parking, and the availability of safe public transportation, 
should also be considered. 

(D)  Taxicabs  

Taxicabs may be authorized for business purposes if the cost is less 
than the use of official vehicles or when official vehicles are not available. 

(E)  Chauffeurs or Drivers  

Each post may determine whether to use FSN chauffeurs, or to permit 
U.S. citizen or FSN employees to “self-drive” official vehicles, but the use of 
professional chauffeurs or drivers for local travel is preferred by the De-
partment. Operators of official vehicles must possess valid driver’s docu-
ments. 

(F)  Country-Wide Policies 

The widely varying situations and circumstances abroad make it im-
practicable to prescribe specific regulations to govern detailed aspects of 
the use of official vehicles. However, the chief of mission, in consultation 
with ranking officers of other agency elements at a post, shall prescribe 
country-wide policies for business and other authorized use of vehicles. 
These policies shall provide for uniform, fair, and equitable treatment 
among post personnel. They shall be documented in a “vehicle policy 
memorandum” which includes written guidelines setting forth criteria gov-
erning approval for the use of U.S. Government vehicles for “other author-
ized use” and the method of charging for such use. The vehicle policy 
memorandum shall be posted and available for examination by authorized 
personnel. It shall be reviewed at least annually. 

6 FAM 228.1-3  Other Guidance 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 
(US&FCS Only) 

US&FCS Operations Manual Section 521, Official Vehicles for Use 
Abroad, provides specialized guidance on the request, use, purchase, dis-
posal, and inventory of vehicles. 
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6 FAM 228.2  Use 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Use of official vehicles either for business purposes or “other authorized 
use” in accordance with this section is for an “official purpose.” 

6 FAM 228.2-1  Business Purposes 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/BBG/Commerce/Agriculture) 

Official vehicles may be used for the following business purposes: 

(1) Any transportation at post of chiefs of mission and principal offi-
cers at consulates and consulates general; 

(2) Transportation of U.S. Government employees (including those 
employed under personal services contracts), and property directly related 
to the conduct of U.S. Government business; 

(3) Transportation of employees under U.S. Government contracts 
when considered necessary to further the purposes of the contract unless 
the terms of the contract require the contractor to provide such transporta-
tion; 

(4) Transportation of dependents in furtherance of an official U.S. 
Government activity where the presence of a family member will further 
U.S. Government interests, such as official functions by or for representa-
tives of foreign nations; and 

(5) Certain agencies may have authorization to provide transportation 
between the residence of an officer or employee and various locations 
when required for the performance of fieldwork, or essential for the safe and 
efficient performance of intelligence, counterintelligence, protective ser-
vices, or criminal law enforcement duties when authorized by the head of 
the agency. Such authority must be documented and must be exercised 
with the concurrence of the chief of mission. 

(6) BBG Only :  Transportation of correspondents of the Voice of 
America and transportation of Voice of America relay station managers. 
When a relay station is outside of the vicinity of a post, transportation of 
Voice of America relay station personnel is authorized while in a formal duty 
or on-call status, as confirmed by their listing as such on the written, peri-
odic transportation plan and shift schedule prepared by the Voice of Amer-
ica relay stations. Approval of such transportation by the chief of mission 
must be documented in the post vehicle policy memorandum. 
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6 FAM 228.2-2  Other Authorized Use 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. “Other Authorized Use” means transportation of U.S. Government 
employees, including those under personal services contracts, and their 
dependents, for other than business purposes when authorized because 
public transportation is unsafe or not available or because such use is ad-
vantageous to the U.S. Government. 

b. The U.S. Government’s liability is limited to acts of employees 
“within the scope of employment.” This means that the U.S. Government 
will not assume responsibility for a driver using a Government vehicle for 
“other authorized use” except when driving is a part of the employee’s offi-
cial duties as a U.S. Government employee. “Other authorized use” of an 
official vehicle not driven by a post driver or chauffeur on duty is contingent 
upon the post’s acquisition of liability insurance for that purpose. Posts must 
inform other authorized drivers of their personal liability and the extent of li-
ability insurance the post has for such “other authorized use” drivers. 

6 FAM 228.2-3  Approval for Other Authorized Use 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  General 

Transportation for other than business purposes is normally an em-
ployee responsibility. Privately-owned vehicles are shipped to posts at U.S. 
Government expense in consideration of such responsibility. However, the 
chief of mission may approve other authorized use of official vehicles when 
public transportation is unsafe or not available or when such use is advan-
tageous to the U.S. Government. The exercise of this authority requires a 
written finding of the circumstances which justify the use of official vehicles 
and adequate liability insurance coverage. 

(B)  Public Transportation Unsafe 

If the chief of mission finds that a specific security threat makes trans-
portation by privately-owned vehicle or public transportation unsafe, or that 
available public transportation is inherently dangerous, official vehicles may 
be used for the transportation of U.S. Government employees and depend-
ent family members. If the safety concern is about transportation facilities, 
as opposed to a specific security threat, then privately-owned vehicles 
should be used to the extent possible for non-business transportation. 
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(C)  Public Transportation Unavailable 

When public transportation is locally unavailable (not merely inconven-
ient), use of official vehicles may be authorized. Post policy should encour-
age the use of employees’ privately-owned vehicle to the extent possible. 
However, consideration may be taken of the transportation needs of de-
pendent family members. 

(D)  Use Advantageous to U.S. Government 

Unless otherwise authorized under 6 FAM 228.2-2, authorization to use 
U.S. Government vehicles under this provision is restricted to the following: 

(1) Transportation of dependent school children to and from a U.S.-
sponsored school abroad when other transportation is unavailable or inap-
propriate; 

(2) Local transportation of Marine security guards for group recrea-
tional purposes. This use is authorized in a memorandum of agreement be-
tween the Department of State and the United States Marine Corps and 
does not require a local finding; 

(3) Home-to-office transportation for employees at post on temporary 
duty assignment; and employees either arriving on assignment, for whom a 
privately-owned vehicle, shipped at U.S. Government expense, is in transit, 
or employees departing upon completing an assignment, whose private ve-
hicle has been shipped. In such cases, home-to-office transportation is au-
thorized for a limited time as provided in the administrative policy memo-
randum; 

(4) Residence-to-office transportation for employees where some U.S. 
citizen employees or members of their families are not permitted to drive by 
local law or custom, or some are not permitted to import a privately-owned 
vehicle by the local government, or are effectively prevented from doing so 
by reason of import duties in excess of the purchase value of the privately-
owned vehicle; 

(5) Transportation of on-call duty personnel, including security and 
communications officers outside normal duty hours. Approval for such 
transportation must be made, in writing, by the chief of mission and must 
include a finding that unique and unusual circumstances require a security 
officer or communications officer to use an official vehicle for transportation 
to a residence or other location after normal business hours for the purpose 
of rapid recall to duty. The written finding must justify such use, specify the 
duration of approval, and either be included in or filed with the vehicle policy 
memorandum; or 
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(6) Home-to-office transportation for the DCM where the chief of mis-
sion determines, in writing, that such use is required by diplomatic neces-
sity. Residence-to-office transportation of the USAID Director may be ap-
proved under this subparagraph on the basis of unusual and compelling cir-
cumstances with the concurrence of the ambassador. 

6 FAM 228.2-4  Charges for Other Authorized Use of Official 
Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Posts will collect a charge for all “other authorized use” approved 
under 6 FAM 228.2-3 except the following: 

(1) Local transportation of dependent children to and from U.S.-
sponsored schools abroad; 

(2) Transportation necessary for the protection of personnel at posts 
designated for a danger pay allowance or transportation of personnel sub-
ject to a security threat when the RSO, with the concurrence of the chief of 
mission, has determined, in writing, that transportation in an armored vehi-
cle with a security escort is necessary for their protection, or when, because 
of unusual circumstances, the Assistant Secretary for Administration has 
approved a post request to waive the charge for secure transportation; 

(3) Transportation provided to Marine security guards; 

(4) Transportation of on-call duty personnel outside normal duty 
hours; and 

(5) Transportation provided to employees at post on a temporary duty 
assignment. 

b. Establishing Charges. 

(1) Each post shall establish and the chief of mission shall approve a 
charge for authorized, non-business use of official vehicles. Charges shall 
be based on the projected cost per mile of vehicle usage over the estimated 
useful life, including depreciation (purchase and transportation costs less 
the estimated salvage value upon disposal, divided by the product of the 
estimated useful life in years and the average annual mileage); plus the es-
timated operating costs per mile for service, parts, repair, fuel and lubri-
cants, registration, and insurance; multiplied by the number of miles trav-
elled (for shuttle service between home and office, use the round trip dis-
tance to and from the motor pool); plus the prorated salary and benefits 
costs of the driver, if applicable (for shuttle service between residence and 
office, use the round trip time to and from the motor pool); divided by the 
average number of passengers per trip. 



6 FAM 220 Page 56 of 69 

(2) These charges shall apply to contractors if not inconsistent with 
the terms of the contract. In the rare instances when foreign national per-
sonnel are provided with transportation between home and office, the fee 
will be charged to these personnel unless inconsistent with local custom, or 
if there are other overriding factors present that the chief of mission deter-
mines justify a reduced charge or no charge. 

(3) All funds must be deposited to the general fund receipt account 
number and will not be available for reuse. The applicable account number 
for Department of State activities only is 193220. USAID controllers deposit 
funds collected to the “Miscellaneous Recoveries Not Classified Elsewhere 
Account, 72-3220.” Assignment of vehicles in accordance with 6 FAM 
228.3-2 does not relieve any individual from payment of the charges for 
other authorized transportation. 

(4) The charge for “other authorized use” shall be calculated annually 
(or more often if necessary due to significant changes in salary or fuel 
costs). The computation of the charge shall be documented and filed with 
the post vehicle policy memorandum and available for inspection. 

(5) When the other authorized use is for home-to-office transportation, 
the same cost recovery calculations apply, except that the rate charged 
shall not exceed $2.70 per person per one-way trip. In order to standardize 
the charge for home-to-office transportation, if more than one type of shuttle 
vehicle is used, or if shuttle distances vary, an average cost should be cal-
culated. 

c. Collecting Charges:  The policy for collecting transportation 
charges shall be fair, equitable, and clearly stated in the post administrative 
memorandum governing the use of official vehicles. If tickets are used for 
home-to-office transportation, the policy should name the person(s) author-
ized to approve ticket purchases and sell tickets, responsible for keeping 
records and depositing proceeds with a Class B cashier, and accountable 
for ticket sales. Fees may be collected in local currency to simplify deposit. 
Collections shall be deposited by the post to the General Fund Receipt Ac-
count and reported through the accounting system of the responsible 
agency. The account number for Department of State activities is 19F3845-
9905. USAID controllers shall deposit proceeds to the “Miscellaneous Re-
coveries not Classified Elsewhere” account 72-3220. Funds collected may 
not be applied to expenses of the servicing post or agency. 

d. Using Taxicabs:  Use of taxicabs is authorized when transportation 
between home and office has been authorized, official vehicles are not 
available, and when not inconsistent with the determination that use of offi-
cial vehicles for transportation between home and office is authorized under 
6 FAM 228.2-2. The taxi fare would be paid by the employee who would 
then be reimbursed for the actual cost less the imposed charge. 
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6 FAM 228.3  Control of Official Vehicles 

6 FAM 228.3-1  Motor pools 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

All posts or agencies having two or more vehicles available for general 
use shall operate such vehicles as a motor pool; that is, make them avail-
able for the use of all officers or employees having need of vehicles for offi-
cial purposes. Pooled motor vehicles from more than one agency may be 
used with the agreement of the chief of mission or principal officer and the 
ranking officer of another agency at the post. Vehicles available for general 
use normally exclude those authorized for exclusive assignment. 

6 FAM 228.3-2  Vehicle Assignments 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Except for vehicles assigned to the chief of mission or the principal offi-
cer at a consulate or consulate general, vehicles assigned for exclusive use 
may, nevertheless, not be used for other authorized transportation except in 
accordance with 6 FAM 228.2. Only the following vehicles may be assigned 
for exclusive use: 

(1) The principal officer’s vehicle; 

(2) A vehicle assigned, at the discretion of the chief of mission, to the 
ranking subordinate officer at a diplomatic mission; 

(3) The Marine security guard detachment reaction vehicle; 

(4) Vehicles purchased by other U.S. Government Agencies and as-
signed to the agency representative at post; 

(5) Vehicles funded and controlled by the Bureau of Diplomatic Secu-
rity or USAID/IG for security purposes, including: 

(a) Vehicles driven by security personnel on personal protection as-
signments; 

(b) Local Guard Program vehicles; 

(c) Residential security vehicles; and 

(d) Transit security vehicles; and 
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(6) Vehicles funded and controlled by A/FBO for the use of the A/FBO 
Project Director (PD) for official travel during the course of the PD’s as-
signment to an FBO project. 

6 FAM 228.3-3  Review of Assigned Vehicles and Usage 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Each agency must review fleet use and composition annually to ensure 
the right mix of passenger and cargo carrying vehicles and that vehicles are 
assigned and used properly. If any vehicles are found to be in excess of 
agency fleet requirements, posts must notify the owning agency, providing 
description of the vehicle, inventory number, condition, age and mileage so 
that the appropriate disposition can be made. 

6 FAM 228.4  Insurance for Official Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. It is, generally, U.S. Government policy that the United States is 
self-insured for its own property and for tort liability to third parties. State (2 
FAM 281), USAID (ADS 537), have administrative authority to settle and 
pay tort claims with respect to such liability. 

b. The principle of the U.S. Government as a self-insurer may not 
apply to the liability of employees or dependents driving an official vehicle 
for other than business purposes, and the administrative authority to settle 
tort claims is available only when a driver is using a vehicle as a part of his 
or her official duties. In all cases involving “other authorized use,” posts are 
required to purchase adequate liability insurance coverage, if available. 
Posts must inform employees and their dependents of their potential per-
sonal liability and the extent of the liability insurance the post has pur-
chased with respect to these users. 

c. In addition, principal officers and ranking officers of establishments 
abroad are authorized to purchase insurance against liability of the U.S. 
Government and its employees and their dependents to third parties for 
property damage, bodily injury and death resulting from the operation of of-
ficial vehicles. It may be prudent or necessary under certain local situations 
to purchase additional liability insurance. In cases involving use for “busi-
ness purposes,” liability insurance for official vehicles may be purchased for 
the amount required. 
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6 FAM 228.5  Loss or Extensive Damage to Official 
Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The repair of official vehicles is a post responsibility and does not 
require prior approval from A/OPR/ST/SD/MV. Accidents involving official 
vehicles must be reported in accordance with 6 FAM 617.3-5. If a vehicle is 
lost, stolen, or damaged beyond repair, the post must forward Form OF-
132, Property Disposal Authorization and  Survey Report, after survey action 
has been completed. 

b. USAID mission directors under the authority contained in Hand-
book 23 Chapter 6, Section 6M or ADS Chapter 536, may dispose of and 
replace vehicles without specific authority from M/AS/OMS. 

c. State Only:  If a replacement vehicle is required, the post should 
first request disposition authority, then follow the procedures described in 6 
FAM 228.9-1 to request replacement. 

6 FAM 228.6  Operating Motor Vehicles 

6 FAM 228.6-1  Daily Use Record (Form OF-108) 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Form OF-108, Daily Vehicle Usage Record, shall be maintained for all 
vehicles assigned to a post. The form shall be completed by the employee 
operating or servicing the vehicle, except for passenger signatures. The 
Form OF-108 may be translated into a local language providing the format 
is not altered. 

6 FAM 228.6-2  Fuel for Official Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. The manufacturer’s recommendation for octane requirements and 
minimum lead content shall be followed to the extent possible. 

b. If a post has a bulk fuel operation or uses coupons for the pur-
chase of fuel, strict controls shall be placed on the distribution of fuel and 
coupons. A record shall be made of all vehicles and persons having access 
to the fuel and coupons. 
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6 FAM 228.6-3  Dispatching and Scheduling Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Motor pool vehicles shall be maintained at a central point during 
office hours and dispatched for each trip. If possible, one vehicle should be 
reserved for emergencies. 

b. Vehicles may be scheduled in advance for business purposes and 
a priority list established based on relative needs of individuals or offices. 
Recurring requirements should always be scheduled in advance. 

6 FAM 228.7  Records and Reports 

6 FAM 228.7-1  Accountability, Use, and Maintenance Records 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Accountability, use, and maintenance records, including records of fuels 
and lubricants used, must be established and kept on file for all official ve-
hicles. This data must be monitored for effective fleet management and in-
ternal controls, and be available for A/OPR/ST/S/MV use. 

6 FAM 228.7-2  Motor Vehicle Inventories 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. State Only:  A/OPR/ST/S/MV centrally manages and inventories 
the Department of State’s vehicle program, annually requesting a vehicle 
inventory from country fleet managers and posts without an immediate su-
pervising mission. The inventory printout appended to the request lists the 
vehicles currently authorized and on-hand at a post. The post must anno-
tate any corrections directly on the printout, sign the certification statement 
stamped on the inventory, and return the signed inventory printout to 
A/OPR/ST/S/MV by the date indicated. 

b. USAID Only:  The basic record for motor vehicles is Form USAID-
5-197, Motor Vehicle Record. Instructions on the use of this form are cov-
ered in USAID’s Motor Vehicle Guidelines and on the back of the form. 
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6 FAM 228.8  Disposal of Official Vehicles 

6 FAM 228.8-1  Methods of Disposal 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. State Only:  The Department authorizes disposal of official vehi-
cles on a case-by-case basis. Form DS-1559, Authorization for and Report 
of Sale or Disposal of Vehicle, is issued when a replacement vehicle is re-
ceived. Advance approval must be obtained from A/OPR/ST/S/MV when a 
vehicle is to be disposed of before the replacement vehicle is received. If 
the vehicle is not being replaced, the post should request a Form DS-1559 
when a vehicle is no longer serviceable or economical to maintain. 

(1) Normally, vehicles are to be sold on a competitive basis as re-
placement property. While disposal authorization must be obtained from the 
owning agency, the PDO is responsible for determining the proper disposal 
method (see 6 FAM 227.3). 

(2) Disposal of vehicles should be accomplished within six weeks af-
ter receipt of authorization. If disposal action cannot be completed within 
two months, the owning agency should be advised by memorandum, sta t-
ing the reason for delay and what action is being taken. If disposal is de-
layed be-cause of host country requirements, the Office of Foreign Missions 
at the Department of State should be advised by memorandum, with copies 
of pertinent correspondence. 

(3) When a vehicle is lost or destroyed by accident, natural causes, or 
civil strife, a non-U.S. Government entity may provide replacement. In these 
circumstances, acceptance of the vehicle must be approved by 
A/OPR/ST/S/MV. Complete details relating to the incident should be pro-
vided, including a full description of the vehicle proposed as a replacement, 
and copy of the relevant Property Survey Board Report (Form OF-132). 

b. USAID Only:  See 6 FAM 227.3. 

6 FAM 228.8-2  Proceeds of Sale 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Funds obtained from the sale of official vehicles shall be deposited in 
accordance with instructions provided by the owning agency, normally in-
cluded with the disposal authorization. 
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6 FAM 228.9  Acquisition of Official Vehicles 

6 FAM 228.9-1  Authority to Acquire Official Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. Vehicle replacement and fleet size and composition are deter-
mined by the appropriate headquarters office in Washington D.C.: 

State: A/OPR/ST/S/MV 

USAID: M/AS/OMS 
(See HB 23, Chapter 6, Section G for policy on acquisition of 
vehicles or ADS Chapter 536) 

Acquisitions (including leases) by posts abroad for other agencies are gov-
erned by the policies and regulations of the requesting agency. 

b. State Only:  Posts abroad must obtain prior approval from 
A/OPR/ST/S/MV before acquiring any vehicle by purchase, lease, transfer, 
or other means, except as provided in 6 FAM 228.9-3.3. 

6 FAM 228.9-2  Replacement Criteria and Fleet Increases 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

A/OPR/ST/S/MV funds and controls the replacement of motor vehicles 
abroad, evaluating the size and composition of post fleets when reviewing 
replacement requests are reviewed. As part of posts’ vehicle replacement 
discussions with A/OPR/ST/S/MV, posts must provide condition and main-
tenance data for vehicles due for replacement and those for which early re-
placement is sought. Approval of vehicle replacement is based on the mile-
age and condition reported by the post. A vehicle due for replacement may 
not be replaced if the post has been reduced in size or if other vehicles in 
the fleet are under-used. Requests for a fleet increase must be supported 
by a fleet survey. 

6 FAM 228.9-3  Acquisition Methods 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

(A)  General 

Funds for the purchase of vehicles are obtained through Congressional 
appropriations and proceeds from the sale of vehicles. Vehicles are ac-
quired through purchase, lease, or transfer. 
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(B)  USAID 

USAID Only:  Refer to HB 23, Chapter 6, Section 6G, or ADS Chapter 
536 on acquisition of vehicles. 

(C)  Purchase (State Only) 

a. General Services Administration (GSA) is the mandatory procure-
ment source for the purchase of U.S. manufactured vehicles purchased in 
the United States. Purchase requests are submitted by A/OPR/ST/S/MV to 
GSA. 

b. Foreign made vehicles are funded by A/OPR/ST/S/MV but are 
purchased abroad by the post, either through a regional procurement office, 
third country procurement or locally. All purchases abroad must be author-
ized by A/OPR/ST/S/MV. 

c. Due to the principles of the Balance of Payments Program, U.S. 
manufactured vehicles are preferred to meet official vehicle requirements. If 
requirements cannot be met by a U.S. manufactured vehicle, priority is 
given to vehicles manufactured by U.S. subsidiaries, such as Ford and GM 
subsidiaries operating in Australia, the United Kingdom, and Germany, over 
foreign manufacturers whenever possible. Requests to purchase non-U.S. 
manufactured vehicles may be justified in the following conditions: 

(1) Special requirements exist which cannot be met with a vehicle 
manufactured in the U.S., e.g., right-hand drive vehicles; 

(2) The total cost of acquisition and life cycle expenses of non-U.S. 
made vehicles is at least one third less than that of U.S. made vehicles due 
to the availability of parts and service, suitability to local conditions and 
more efficient fleet operations. A cost-benefit analysis must be submitted to 
A/OPR/ST/MV for review to determine whether acquisition of a non-U.S. 
made vehicle is justified; 

(3) Due to local conditions, a non-U.S. made vehicle is required for 
security or other special operational needs. Justification to procure a vehicle 
under this provision must be submitted to A/OPR/ST/S/MV. If the security is 
a consideration, the justification must be routed through DS/PSP/PEL for 
approval. 

(D)  Lease 

State Only:  Posts may lease or rent a vehicle to meet temporary re-
quirements for periods not to exceed 60 days. Leases in excess of 60 days 
must be approved in advance by A/OPR/ST/S/MV based on the following 
considerations: 
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(1) For reasons of economy, long-term vehicle requirements are nor-
mally met by purchase rather than lease. However, if a post believes that 
unusual circumstances favor leasing motor pool vehicles, a proposal must 
be submitted to A/OPR/ST/S/MV with a comparison of purchase price, 
maintenance and repair costs, operating costs, and proceeds from sale in 
comparison with annual lease costs, length of agreement, and contract 
maintenance and repair costs, if applicable. The comparison should be 
made for similar makes and models of vehicles. The provision of 6 FAM 
228.9-3.3 concerning vehicles of foreign manufacture apply to lease, as 
well as purchase; and 

(2) Approval of a vehicle lease extends for the life of the lease but not 
for renewals. Renewal justification must be submitted in the same manner 
as for a new lease. 

(E)  Transfer (State Only) 

a. The transfer of a vehicle from one agency to another is appropri-
ate under certain circumstances and conditions. However, prior 
A/OPR/ST/S/MV approval is required. A request for approval must provide 
complete description, including standard and optional equipment, accumu-
lated mileage, and condition. The request must state what vehicle the trans-
ferred vehicle is intended to replace and provide a Vehicle Condition Report 
for that vehicle. If the vehicle is to be acquired as a net fleet in-crease, justi-
fication and a fleet survey must be submitted. 

b. A/OPR/ST/S/MV approval is not required when vehicles are trans-
ferred from another agency for disposal purposes only. These vehicles 
must be disposed of and the funds deposited as instructed by the owning 
agency, and may not be retained for use prior to disposal. 

6 FAM 228.9-4  Standardization Policy 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Department policy requires full and open competition in all procure-
ments. Therefore, vehicles are provided to posts based on vehicle type 
rather than specific make and model. A negotiated procurement is possible 
when there is a vehicle standardization program in effect. Handbook 23, 
Chapter 6, Section 6.G.2 or ADS 536 (for USAID) provides specific guid-
ance for posts wishing to standardize on a particular make of vehicle. How-
ever, a standardization agreement does not exempt a post from applicable 
statutory price limitations. 
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6 FAM 228.9-5  Messenger Delivery and Utility Vehicles 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Two- and three-wheeled motor scooter or cycle-type vehicles used for 
messenger delivery, and other utility vehicles that are not driven on roads, 
such as forklifts or tractors, may be acquired without agency approval.  

6 FAM 228.10  Use of Privately-Owned Vehicles (POVs) 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Authority is granted in 4 FAM 475 and 6 FAM to authorize or approve 
the use of POVs for business purposes when this use is determined to be 
advantageous to the U.S. Government or when official transportation is not 
available. Reimbursement will be made on a mileage basis in accordance 
with the rate established by the General Services Administration in the 
Federal Travel Regulations for use of a privately-owned vehicle (; see 6 
FAM 140). 

6 FAM 228.11  Mission Support 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

Motor vehicles acquired by each agency to provide for its specific 
transportation needs are considered mission support vehicles. Although 
such vehicles may be operated from a joint motor pool, they remain the 
property and responsibility of the owning agency. 

6 FAM 228.12  Shop Safety 

(TL:GS-59;   10-01-1999) 
(Uniform State/USAID/Commerce/Agriculture) 

a. U.S. Government maintenance facilities must be inspected for fire 
and safety hazards at least once a year. If the location of the shop or the 
nature of the work performed changes, it must be re-inspected. 

b. There must be at least three serviceable 10-pound, dry chemical 
fire extinguishers conspicuously mounted and easily accessible in the shop 
area. 

c. A usable first-aid kit, including an eyecup and eyewash must be 
kept near the shop area. 
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d. “NO SMOKING” signs (multi-lingual if appropriate) must be promi-
nently displayed in areas where flammable materials are stored or used. 

e. Flammable materials and supplies such as gasoline, oils, solvents, 
wiper rags, flammable trash, etc., must be stored in covered containers. 

f. Gasoline must never be used as a solvent or cleaner. 

g. Grease, oil, or gasoline spills in shop areas should be cleaned at 
the end of each workday or more often if accumulation is significant. Shop 
floors should be swept regularly and debris stored in closed containers 
away from the shop area. If necessary, surfaces should be scrubbed with 
an appropriate commercial detergent. 

h. No person may go beneath a raised vehicle unless the vehicle is 
on a hydraulic vehicle hoist with functioning safety lock, raised securely on 
blocks, or, if raised on jacks, with redundant solid supports under the frame 
and steel blocks in place. 

i. All persons in the shop must wear appropriate safety glasses 
when power tools such as drills, grinders, welding equipment, and cutting 
torches are being used. 

j. For general guidance, see also 6 FAM 600, Occupational Safety 
and Health Program, and the Safety, Occupational Health and Environ-
mental Management Resource Guide, published by the Office of 
Safety/Health and Environmental Management (A/OPR/SHEM). More de-
tailed safety and health information on specific shops can be found in Sec-
tion V, Hazard Profiles/Checklists, of the Safety, Occupational Health and 
Environmental Management Resource Guide. 

k. USAID Only:  See ADS Chapter 529, Safety Program, and USAID 
Occupational Safety and Health Plan, Appendix V. 

6 FAM 229  REPORTING REQUIREMENTS 

6 FAM 229.1  Property Management Report 

(TL:GS-59;   xx-xx-1999) 
(State Only) 

a. The Property Management Report Form (FS-582) is submitted 
annually on a fiscal-year basis. The APO and the PMO must sign the report 
and submit the original to A/LM/PMP/BA/PM, by November 1 of each year. 

Special Embassy Program posts (SEP) and Special Consulate Program 
posts (SCP) shall submit the report biennially on even numbered years. 



6 FAM 220 Page 67 of 69 

b. If the November 1 deadline cannot be met, written requests for 
permission to submit late reports are to be submitted to A/LM/PMP/BA/PM 
prior to November 1 and must include a valid justification for the delay and 
a date by which the report will be submitted. 

c. If any of the responses in the Compliance Report (part B) are 
negative, the Property Management Report must be accompanied by a 
memorandum stating what corrective action has been initiated and include 
a date by which the post will be in full compliance with property manage-
ment regulations. The post must subsequently send a follow-up memoran-
dum, by the projected compliance date, confirming that the post is in total 
compliance with regulations. 

d. Embassies which maintain property records for constituent posts, 
and are including those posts in the certification of inventory reconciliation 
and sale exchange parts of the report, must specify the name of each post 
included. If constituent posts are performing any of the property duties indi-
cated on the regulations compliance part of the report, which are not being 
performed by the embassy on behalf of the constituent post, those posts 
must submit a separate report addressing that part only. 

e. The designated accountable officer for drugs and any other prop-
erty under the control of the health unit shall provide the PMO with an in-
ventory certification for such property. If a post does not have a health unit 
or has no such property at post, the PMO must state this on the post's an-
nual certification. 

f. The designated accountable property officer for the narcotics af-
fairs section's accountable office and residential (non-project) personal 
property shall provide the PMO with an inventory certification for such prop-
erty, unless the PMO maintains the property records. 

g. The post's senior administrative officer is responsible for ensuring 
that the Information Resource Management Officer (or equivalent) com-
pletes the annual physical inventory and reconciliation of Information Re-
source Management's program property tracked in the Worldwide property 
Accountability System (WPAS). 

6 FAM 229.2  Sale or Exchange Reporting 

(TL:GS-47;   11-22-1996) 
(USAID Only) 

USAID reports are compiled in Washington D.C. by M/AS/OMS from 
data previously submitted by USAID or by the embassy administrative office 
(JAO) on AID's Property Disposal Record, USAID Form 5-73. 



6 FAM 220 Page 68 of 69 

6 FAM 229.3  Capitalized Property Depreciation Review 

(TL:GS-47;   11-22-1996) 
(State Only) 

This information is generated by the Non-Expendable Property Applica-
tion (NEPA), which posts and bureaus manage. Posts using manual record 
keeping systems must provide an end-of-year written evaluation of property 
depreciation to FMP/F/DFS/DFO/FO/A, by telegram or memorandum. 

6 FAM 229.3-1  State Department 

(TL:GS-47;   11-22-1996) 
(State Only) 

a. The depreciated value of capitalized assets on hand at the end of 
each fiscal year must be reported to FMP/F/DFS/DFO/FO/A within 15 
workdays following the end of the fiscal year. The depreciation of capital-
ized personal property begins the first fiscal year after the item is put into 
use. Until the property is issued and depreciation begins, the property is re-
ported at the acquisition cost. A copy of the report is to be forwarded to the 
budget and fiscal officer. 

b. NEPA:  Submit the Capitalized Property Report produced by the 
NEPA system. 

c. Manual Submission:  The report is to be submitted in the following 
format: 

(1) A separate report must be submitted for each allotment which 
funded the purchase of capitalized personal property; 

(2) Report the following monetary data, giving a total amount for each 
category: 

(a) Appropriation; 

(b) Current period depreciation; and 

(c) Accumulated depreciation; 

(3) Report separately, by category, the acquisition cost of new items 
acquired during the fiscal year; 

(4) Report separately, by category, the total acquisition cost and ac-
cumulated depreciation for any item sold, transferred, or otherwise dis-
posed of during the fiscal year; 
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(5) Report the acquisition cost of non-depreciable, capitalized prop-
erty. If this figure has been adjusted during the reporting period (e.g. due to 
a current appraisal), then the net adjustment is reported as a separate fig-
ure; and 

(6) Report an aggregate total net value of fully depreciated property 
that is still in use. 

6 FAM 229.3-2  USAID 

(TL:GS-47;   11-22-1996) 
(USAID Only) 

a. USAID shall submit, as an attachment to the annual U-754/1 
Property Report, a listing of capitalized property (as defined in 6 FAM 
225.2-1, paragraph a), other than vehicles and computer hardware and 
software, to M/AS/OMS. The listing of vehicles will be prepared by 
M/AS/OMS and the listing of computer hardware and software will be pre-
pared by M/IRM for submission to M/FM/CAR by October 15 of each calen-
dar year. 

b. The list shall include description, serial number (if applicable), ac-
quisition cost, date of acquisition, estimated life span, and estimated sal-
vage value. The list must be summarized by totaling the acquisition costs of 
all of the items on the list and by computing the overall aggregate average 
age of these items. The total of the acquisition costs and the compound ag-
gregate average age must be included on the list. 

c. The reported capitalized property, as well as other nonexpendable 
property, will have been reconciled with the USAID Controller's records at 
acquisition cost and will reflect identical values. 

d. M/FM/CAR, upon receipt of the capitalized property lists from 
USAID missions and USAID/W offices will calculate the depreciation cost of 
the property for recording in their property ledgers. Once property is depre-
ciated, it is recognized that the acquisition value of USAID property re-
flected in USAID's Controller records will not match the depreciated prop-
erty value listed in USAID/W financial records. 


